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Paznen 1. OO1He MoJI0XKEeHUs

1.1 Hacrosimee ITosokeHne yCcTaHaBlIMBaeT CHCTeMy HOPMAaTHBOB W HOPM, Ha
OCHOBE KOTOPBIX pealiu3yercsl (yHKIUS HOPMUPOBAHUS TPYJA, COHAECPKUT OCHOBHBIC
[IOJTIOKEHNs, PErlaMEHTHPYIOIIAe OPraHW3alii0 HOPMMPOBaHHA TpyJAa, a TakK XKe
yCTaHABIUBAET TMOPSIOK IMPOBENCHHA HOPMATHBHO—MCCIICI0BATEIBCKUX pabor mo
tpyny B MAY J10 «IXIII» ropona Mimmuma (nasiee - VupexeHue).

1.2. HopMupoBaHue Tpyjna — I3TO ONpelielieHHe HeOOXOAUMBIX 3aTpar TpyAa

(WM BpeMeHH) Ha BBINOJIHEHHE OIpe/eSIeHHON pabOoThl OTACNBHBIMH paboOTHUKaMH
WM Opuraziamu 1 yCTaHOBJIEHWE HOPM Tpy/ia.
HopMupoBaHHe TpyJla CHOCOOCTBYeT CTAHOBIEHHIO OGOCHOBAHHBIX COOTHOTISHHH
MeXIy Mepo¥ Tpya ¥ Mepoi 3arpar Ha Hero. CyIiHOCTP HOPMHWPOBAHHS TPYyHa
3QKJIFOYAeTCsl B TPOLIECCE YCTAHOBIICHUST MEPHI TPyZa, TO €CTh 0OOCHOBaHHBIX HOPM
3aTpaT paGouero BpeMeHH Ha BBIIOIHEHUE PasIMYHbIX paboT.

1.3. Cratseii 159 Tpynosoro kozmekca P® paboTHHMKaM TrapaHTHPYeTCs
IpEMEHEeHre CUCTEM HOPMHPOBAHHs TPY/IA, OTpeeNseMblX paboToIaTesIeM C yIeTOM
MHEHHs TpEeJCTABUTENIFHOrO Oprana pabOTHUKOB MM  YCTaHABIMBaeMbIX
KOJUIEeKTUBHBIM joroBopoM. CornacHo crathe 129 Tpynosoro xoxexca PO
3apaboTHas ruiata pabOTHHKA OINpPENENseTCss Kak BO3HAarpaxaeHwe 3a TpyaA B
3aBUCUMOCTH OT KBalM(uKauuu paboTHHKA, CIOKHOCTH, KOIHYECTBA, KadecTBa M
YCIIOBHiI BBIIOJHSAEMON paGOTHI, a TaKKe BKIOYaeT B CeOsl KOMIICHCAIMOHHBIC W
CTUMYJIHpPYIOIIUE BBILIATHL JUIsi ompeneNeHMs KOJWYeCTBa BHIMOIHAEMOM paboThl
CIy’)KaT HOPMBI Tpyaa. HopMBI Tpyna ciyXaT Takxke IS pacdera TpyAOEeMKOCTH
paboT, CTOMMOCTH 3aTPaT Ha BUIbI paboT.

1.4. T'naBHOM 3amadeli HOPMUPOBaHUS TPpyJAa B YUPEKICHHU SBIACTCA
ycTaHOBNEHHE OOGOCHOBAHHBIX, NMPOTPECCHBHAIX IIOKa3aTelied HOPM 3aTpaT TpyJAa B
HeNsX poCTa COBOKYIHOH IPOM3BOAUTENIBHOCTH M IIOBBIICHUS s dexTuBHOCTH
UCIIOJIE30BaHUS TPYIOBBIX PECYPCOB. _

1.5. OTBETCTBEHHOCTh 32 COCTOSHME HOPMHPOBaHHUS Tpylda B YUpeKICHHUH
HECET JUPEKTOP Y UpexKIeHUs.

1.6. Opranuzauust paboThl, CBA3aHHOH € HOPMUPOBAHHEM TpyJa, BKIIOYad
TIPOBE/ICHHE OPraHU3ALMOHHO-TEXHUYECKAX MEPONPUSITUHN, yIy9IIICeHUE OpraHu3aii
Tpya OCYIIECTBJISETCS HEIOCPEeICTBEHHO 3aMECTUTENeM NUPEKTOpa YHUpeKNCHHA.
BeinonHerue paboT, CBA3aHHBIX C HOPMHpPOBaHMEM TpyJa BO3JOXKCHO Ha
PYKOBOZIUTENEH CTPYKTYPHBIX IOApa3Ie/IeHuUi.

1.7. CucremMa HOPMHPOBaHHUS TpyJa B YUYPEXACHHH PacCMaTpPUBAETCs, Kak
COCTaBHAs 4YacTh CHCTEMBI YMpPaBIEHHs IIEPCOHAIIOM, SBJIACTCA KOMILICKCOM
MEpONpUSATHI 110 OpraHW3allMd M YNPABICHHUIO NPOLECCOM HOPMHPOBaHMS TPYAa,
BKJIIOYAIOIUM B ceOs:
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-MeTofBl W CHocoOBI  yCTAHOBJEHWS  HOpPM  TpyJda Ui BBIIOJIHECHHS
AJIMUHUCTPATUBHBIX MPOLEAyp H JeHCTBHH B paMKax IPEJOCTaBIsIeMBIX
roCcyIapCTBEHHBIX YCIIYT;

-TIOpsiIOK pa3paboTku, anpobanyu, NpUMEHEHNUs, 3aMeHbI 1 IIepeCMOTPa HOPM TPy A3,
_CO3/laHME CUCTEMBI TToKa3aTeseil o Tpyay, o0ecieunBaroIX Hanboee
5(bPEKTUBHOE UCIIOIB30BaHNE TPYAOBBIX  PECYPCOB,  IOBBILICHHE
IPOM3BOIUTEIBHOCTH TPY/la U Ka4eCTBa NPe0CTaBICHHUS roCy/IapCTBEHHBIX YCIyT B
VupexaeHuu.

1.8. Hacrosimee Ilonoxxkenue pa3paOOTaHO B COOTBETCTBHM M Ha OCHOBAaHUH
CJIeIYIOIUX HOPMATHUBHBIX aKTOB!

®* Tpynosoii kogekc Poccuiickoi ®eiepaliuiu;

® O6epoccuiickuii Ki1accu(UKaTop BHUIOB 3KOHOMHUYECKOW [eATENHbHOCTH, YTB.

npukazom Poccrangapra ot 3 1.012014 I'M 14-crT. *

IMpukas MunucrepcrBa o6pazoBanusi u Hayku Poccumiickonn ®eznepauuu OT
29.08.2013 .Ne 1008 «O6 yTBep KASHUU [1OPsAAKA OPraHU3alUU U OCYIIECTBICHM
06pa30BaTeIEHON JESITENLHOCTH 10 JOIOJHHMTENLHBIM 0011e00pa3oBaTebHBIM
IIporpaMmam»; '

® [Ipuxa3 MunucrepctBa obpazoBanusi 1 Hayku Poccuiickodt ®enepauuu oT 22
nexabps 2014 r. Ne 1601 «O mpoJoiKHTENBHOCTH pabodyero BpeMeHH (HOpMax
YacoB IIelarorMyecKoi paboTel 3a CTaBKY 3apabOTHON IUIaThl) MEAArorudeckux
paGOTHUKOB M O TIIOpsiAKe OIpeleieHwsl y4eOHOM Harpys3ku MeJaroru4eckux
paGOTHHKOB, OrOBapUBaeMOM B TPYIOBOM JIOIOBOPE»;

ITocranosnenwue IIpaBuTtenscTBa Poccuiickou d)e,uepéuuu ot 11 wos6psa 2002 rona
Ne 804 «O mpaBuiax pa3paboTKH ¥ YTBEPXKICHUS TUIIOBBIX HOPM TPYyAa»;

[Mocranosienue I'ockomtpyna u Ipesumnyma BLICTIC ot 19 mrona 1986 roma Ne
226/T1-6 «IlonoxeHue o6 opraHu3aliid HOPMUPOBAHMUS TpyJda B HApOAHOM
X03sIHCTBeY» (B 4aCTH HE NPOTHBOpeYaLlel IeUCTBYIOIEMY 3aKOHOIATENBCTBY );

® Pacnopsxenue [IpaButenscrsa Poccuiickolt @enepanyu ot 26 Hos0pst 2012 rona
Ne 2190-p «O6 yrBepkaeHuu IIporpaMMbl MO3TAanmHOIO COBEPLICHCTBOBAHMUS

CHCTEMEI OILTIATHI TPY/Ja B IOCYIapCTBEHHBIX (MYyHULMIIANIBHBIX) YIPEeKIACHUIX Ha
2012 - 2018 roas»

INpuka3z MunucTepcTBa TpyAa U conpanbHol 3amutel PO or 31 mas 2013 roxa
Ne235 «O6 yTBepXKIEHMM METOAMYECKHX peKOMeHJAImi Juisi (eneparbHbIX
OpraHoB WCITOJHUTEIBHOM BJIACTH IO pa3pabOTKe THUIIOBBIX OTPACIEBBIX HOPM

Tpyza»
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® MuHucTepeTBa TPYAa U conuansHoi 3ammTel PO ot 30 cenrsabpsa 2013 roga .Ne
504 «O6 yTBEpKIEHHM METOJUUECKHX PEKOMEHJIAINN [Jisi IOCyIapCTBEHHBIX
(MyHHLIMIAIBHBIX) YUPEXKACHUH 110 pa3paboTKe CHCTeM HOPMHUPOBaHHS TPYAa».

® [IpaBuna BHyTpeHHero TpyaoBoro pacnopsuika MAY J10 «IXI» r. Mmuma
1.9. Hacrosimee Iloso)xeHue SBISETCS 00S3aTENBHBIM JJIsi UCIIOJHEHUS BCEMH
paboTHUKAMHU Y UperKIeHHMSL.

Pasznen 2. TepMuHBL U ONPEAEIICHUS

2.1. B TTonoxeHuu NpUMEHSIOTCS CIEeAYIOUe TEPMUHBI C COOTBETCTBYIOIUMH
oIpeieNIeHUsSIMH:

HopMsbl Tpyia — 3TO HOPMBI BEIPaOOTKH, BpEMEHH, HOPMATHBEI YACTICHHOCTH U
Npyrie HOPMBI, YCTaHaBJIHBaeMbleé B COOTBETCTBUM C JOCTUIHYTHIM YypPOBHEM
TEXHUKH, TEXHOJIOTHH, OpraHu3allii IIPOU3BOJICTBA U TPy Ja.

Anpo6anusi - TpOIecc BHEAPEHHS Ha OrPaHMYEHHBINA (TECTOBBIA) TNEpHOJ
pe3yJIbTaToB IPOBEJEHHBIX PaGOT (HOPMATHBHBIX MAaT€pPUAOB, HOPM TpyZa) B LEAX
aHanM3a W W3yYeHMs WX BIWSHHS Ha TPyAoBoi Iporecc (OCYIUeCTBIACMYTO
NeSTEeIBHOCTD) B peajlbHbIX YCIIOBUSIX.

ATTecToBaHHBIE HOPMBI TEXHUYECKH 00OCHOBaHHBIE HOPMBI,
COOTBETCTBYIOIIME JOCTHTHYTOMY YPOBHIO TEXHHMKM M TEXHOJIOIMH, OpraHuh3aluu
IPOM3BOJACTBA M Tpy/aa. I10CTOsIHHBIE HOPMbI—YCTaHABIMBAEMbIE JUISl CTAOMITBHBIX
paboT Ha HeolpeeIeHHbI CPOK.

BpeMeHHbIe HOPMBI - HOPMBI Ha [TOBTOPSFOINMECS OIepalliy, yCTaHOBJICHHBIC
Ha TIEpPUOJi OCBOCHHWS TeX HIIM HHBIX BHIOB PaboT MpH OTCYTCTBMHM HOPMAaTHUBHBIX
MaTepuasioB JUIsI HOPMUPOBaHMs TPy a.

Pa3oBble HOPMBI — HOPMATHBHBIE MaTEPHalibl 110 TPYAY, YCTaHABIMBAaEMbIE HA
OT/leNbHbIe paGOTHI, HOCSIIME EIWHWYHBIA XapakTep (BHEIUIAHOBbIE, aBapUilHBIE,
cilydaifHble W Jpyrue paboTsl, He HPEIyCMOTPEHHBIE TEXHOJOTHeH), U NeHCTBYIOT,
[oKa 3TH paboThl BBITOJHSIOTCS, €CIM Il HUX HE BBEICHBI BPEMEHHBIC WA
[TOCTOSIHHBIE HOPMEI.

MeskoTpacieBble HOPMBI TPyZa - HOpMATUBHBIE MAaTEPHAaJIbI 110 TPYAY, KOTOpbIe
MCTIONB3YIOTCS JUISl HOPMHUPOBAHMS TPy/Aa PaGOTHUKOB, 3aHATHIX BBIIIOIHEHHEM PaboT
MO0 OJMHAKOBOM TEXHOJOTMH B AaHAJIOTHYHBIX OPraHHU3allMOHHO-TEXHUYECKUX
YCIOBHUSAX B PA3IMYHBIX OTPACHAX SKOHOMHUKH.

OtpacieBsle HOPMBI - HOpMaTHBHBIE MaTepHalibl MO TPYAY, NpeAHa3HAYEHHbIE
JUIsi HOPMHpPOBaHHsi TpyJa Ha paboTax, BBINONHAEMBIX B OPraHM3ALMSX OIHOM
OTpAaciu.

MectHble (JIOKaabHbIE) HOPMBL TpyJa - HOpPMaTHBHBIC Marepuansl IO TPYydy,
pa3paboTaHHBIe W yTBEpP)KICHHBle B YupexaeHuu. MecTHbIE HOPMbI M HOPMaTHBbI
CaMOCTOATENIBHO Pa3pabaThIBAIOTCS U YTBEPKAAIOTCA B Y UPEIKICHHH.
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Hopma BpeMeHM - BEIHYHMHA 3aTpar pabo4ero BPEeMEHH, YCTAaHOBJICHHAs UL
BBINOJHEHUS] eMUHMII paboT, OKa3aHHA YCIYr B ONpPEJeNIeHHBIX OpPraHu3alHOHHO-
TEXHUYECKUX YCIOBHUAX.

Hopma BBIpaGOTKH (HArpy3KH) - yCTaHOBIEHHBbii 00BeM paGoTEHI, KOTOPBIH
paGOTHUK WM Ipynna pabOTHHUKOB COOTBETCTBYIOLICH KBaTM(UKALUKA 00sA3aHbI
BBINOJNHMT B equHMIy pabouero BpemeHd (4ac, paboumii HeHp W T. A.) B
OIpe/ielIeHHbIX OPraHU3allMOHHO-TEXHUYECKUX YCIOBUSAX.

Hopma YUCJICHHOCTH yCTaHOBJIEHHAs YHUCJIEHHOCTD paboOTHUKOB
OIpe/IeNIeHHOro TPodecCuoHATEHO-KBATH(DHKAIIMOHHOTO COCTaBa, HeoOXoauMas JUis
BBITIOJTHEHUS] KOHKPETHBIX (QDYHKIIMN, OKa3aHMs YCIIYT, BBIIIOJIHEHHS OIPEIEIEHHOIO
o6bpema paboT B ONpeeIeHHBIX OPraHu3allMOHHO-TEXHUICCKHUX YCIOBHUAX.

3amMeHa W NepecMOTp HOPM Tpylda HeoOXOAMMBbIA U 3aKOHOMEPHBIM IpOIecc,
Tpebylommii COOTBETCTBYIOIIEH OPraHU3alliK KOHTPOJIS Ha YPOBHE YUPEKICHHS.

HopMmupoBaHHOe 3aJaHue - yCTaHOBJICHHBIH Ha OCHOBE yKa3aHHBIX BbIIIE BHJIOB
HOPM 3aTpar TpyZAa 06bseM pabGoT/yciyr, KOTOpbIH pabOTHHK WIIH Ipynna paboOTHUKOB
JIOJDKHBI BBITOJTHITH/0Ka3aTh 3a pabodyio cMeHy (pabouuii neHb), MECSI WX B HHYIO
equHAIy paGodero Bpemenu. HopMupoBaHHBIE 3alaHusi pa3spadaThHIBAIOTC] Ha OCHOBE
NelCTBYIOIIMX HOPM 3arpaT TpyAda W MOIYT COJAep)KaTh WHIWBHIyalbHBIE K
KOJIJIEKTHBHEIE 3aTpaThl TPY/a, yCTAHABIMBAEMble C YI€TOM 3aJaHii IO TIOBBIILECHHUIO
[IPOM3BOJUTENBHOCTH TPYAa ¥ OKOHOMMHM MaTepHalbHBIX PecypcoB. OTH 3a/aHus
YCTAHABIMBAIOTCS UCXOMs U3 MMEIOLIUXCS Ha KaXI0M pabodyeM MecTe BO3MOXHOCTEH.
[TosTOMy HOPMHPOBAaHHBIC 3aJaHHA B OTJIHMYHE OT HOPM 3aTpaT TpyAa MOryT
YCTaHABIMBATHCS TOJBKO U1 KOHKPETHOI'O pabodero Mecra M ¢ y4€TOM TOJBKO eMy
MPUCYIIUX OCOOEHHOCTEH ¥ BO3MOKHOCTEH MOOMIM3aLMM PE3EpPBOB IOBBILICHNS
3¢ GeKTUBHOCTH TpyIa.

Texuuuecku oOOCHOBaHHasi HOpMa TpyJa - HOpMa, YCTAHOBJICHHAs OIHHMM H3
CYLIECTBYIOIIMX W YTBEP)KIEHHBIX METOJOB HOPMHPOBaHMA M IPEIyCMaTpUBAIOINas
nanbosee nojHoe ¥ 3QPEeKTUBHOE UCIIOIB30BaHNE PabOYEro BPEMEHH.

VcrapeBliye HOPMBI - HOPMBI TpyJa Ha paboTax, TPyAOEMKOCTh KOTOPBIX
YMEHBIIWIACH B pe3yjbTaTe OOIIero yJy4lleHHs OpraHM3alMd Tpy[a, BHEAPCHHUA
HOBBIX TEXHOJOTHil, yBenuueHus O0beMOB pabor, pocTa MPO(ECCUOHATBHOTO
MAacTepCTBa ¥ COBEPLICHCTBOBAHHUS HABBIKOB PAOOTHHKOB.

OmmGoYHO yCTaHOBIECHHBIC HOPMBI (OKOOYHBIE) - HOPMBI TpyJa, TPH
YCTAHOBJIEHMM KOTOPBIX HENPaBHIBHO YYTCHBl OPraHM3allMOHHO-TEXHHYCCKUE U
JIpyrue yCJIOBUS WIIH JOITyIIeHbl HETOYHOCTH NP NPHMEHEHHH HOPMAaTHBOB IO TPy Ay
U TIPOBEIEHUHN PacyYeTOB.

2.2. Wuple TOHATUS M TEPMMHBI, HCIONb3yeMble B HacrosimieM llomoxeHnH,
IPAMEHSIOTCS B COOTBETCTBHM C JeliCTBYIOIIMM 3aKoHonaTenbcTBoM Pocchickon
Denepallui.



6

Paznen 3. OcHOBHBIE 1I€JIU U 3aJja4il HOPMUPOBAHUS TPy ia B
VupexaeHuu

3. 1 . HopmupoBanue Tpya pabOTHUKOB Y UIPEIKACHHS OCYILECTBIACTCA C LEJIBIO
MOBBIIIEHNS TIPOU3BOJUTENFHOCTH Tpyla W ONTHMU3AIMK YNpPaBJICHUS TPYAOBHIMU
pecypcamu ItyTeM 3G (PEeKTHBHOIO IIOCTPOCHHs TPYIOBOr'0O IpoLecca.

3.2. OCHOBHBIMH IIeJIIMH HOPMHpOBaHUsl TpyJa sIBISETCS CO3JaHHe CHUCTEMBbI
HOPMUPOBaHUS TPYHAQ, TO3BOJIAIOLIEH:

- cO3/1aTh YCNOBHs, HEOOXOAUMBIE JJisi BHEAPEHUS PallMOHAIBHBIX OPraHU3allHOHHBIX,
TEeXHOJIOTHIECKUX H TPYAOBBIX [IPOLECCOB, YAYUYLINTE OPraHUu3alHio TPY1a;
- obecrieuuTh HOPMAIBHBIM YpPOBEHBL HAIIPSIKCHHOCTH (MHTEHCUBHOCTH) TpyJa IpH
BBITIOJIHEHWH pa0bOoT, OKa3aHUH IOCy1apCTBEHHBIX YCIIYT;
- mnoBbicuTh S(PPEKTUBHOCTS OOCIHY)KHMBaHMs [OTpedHTENeH TIoCyaapCTBEHHBIX
(MyHULMTIATBHBIX) YCIIYT;
- IUIAHOMEPHO CHWXATh TPYHNOEMKOCTh paboT, yCIyT;
- pAacCUMTHIBATH W IUIAHMPOBATh YHCIEHHOCTh PabOTHUKOB TIO paboyuM MecTam M
MOJpa3IeIeH sM, HCXO/s U3 IUIAHOBBIX IIOKa3aTeseH
- pacCUMTHIBAT M PEryIHMpOBaTh pPasMepsl IMOCTOSHHOH U IepeMeHHOH 4YacTu
3apabGoOTHOM MuaThl paGOTHHKOB, COBEPLIEHCTBOBATE (POPMBI K CHCTEMBI OIUIATEI TPYAA
U IIPeMUPOBaHU.

3.3. OCHOBHBIMH 3a/1a9aMH HOPMHUPOBAHUS TPY/Ia B Y YPEIKACHUN SBIISAIOTCA:
- aHajiu3 ¥ ONpejeNieHre ONTHMAIBHBIX 3aTPaT TPy/a Ha Bce paOOTHI U yCIIyTH;
- paspaboTka HOPM M HOPMATHBOB JUlsi HOPMMpPOBaHHWsA Tpy/la Ha HOBBIE H HE
OXBaueHHbIE HOPMHUPOBAHUEM TE€XHOJIOTUHM, PabOTHI, yCIyTH, 000PYyI0BaHHUE;
-OpraHM3alMs  CUCTEMATHYecKoW paboTel 10  CBOEBPEMEHHOMY  BHEAPCHHIO
pa3paboTaHHBIX HOPM H HOPMAaTHBOB IO Tpyay H obecrieueHre KOHTPOIA 3a HX
[PaBUJIBHEIM TPUMEHEHHUEM;
- obecriedeHWe OIpEJENeHHs ¥ IUIAHHPOBAHMS HMCIEHHOCTH pabOTHHKOB IO
KOJIMYECTBY, YPOBHIO UX KBaNU(HUKAI[MK Ha OCHOBE HOPM TpyAa;
- BHISIBJIGHHE W COKpAllleHHe HepalOHaIbHBIX 3aTpaT pabouero BPEeMEHH, yCTpaHeHHe
rmoreph pabo4ero BpeMeHH;
- ompe/eNeHAe ONTHMAIBHOIO COOTHOWICHUsS PabOTHUKOB OJHOU CTIeLUaIn3aLNH
pasTUUHOM KBamM(pUKALMH B IOJPA3/IEIEeHUsIX Y UPEXKACHHS;
- pacdeT HOPMBI YHCJIEHHOCTH DPabOTHHUKOB, HEOOXOMMMOM ISl  BBITTOJTHEHHUS
IIaHIPYeMoro oobsema paboT, yCIyT;
- obocHoBaHHe (OPM M BUJIOB MPEMHUPOBaHHs PAOOTHUKOB 32 KOJHWYECTBEHHBIC H
KauyeCTBEHHBIE pe3ynbTaThl TPyaa.
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Pa3znen 4. HopMmaTuBHBIC MaTepUallbl 1 HOPMBI TPy A,
IIPUMEHSIEMBIE B Y UpexKIeHHH

4.1. B VupexneHuun MNIPUMEHSIOTCA CIEIyIOllHe OCHOBHBIE HOPMATHBHBIC
MaTepuabl 0 HOPMHUPOBAHUIO TPy Ia:
- Ilono)xeHue 0 CHCTeMe HOPMHUPOBAHUS TPyHa B YUPEKIACHUHU,
- METOOUYECKHE PeKOMEHJAINY 10 pa3paboTKe HOPM TPYaa;
- METOMYECKHE PEKOMEHAALUH 10 pa3paboTKe CUCTEMbI HODMHUPOBAHUS TPY/1a;

- HOpMBI TpyJa (HOPMBI, HOPMATHUBEI BPEMEHHU, YHCIIEHHOCTH, HOPMBI BBIPAOOTKH).
4.2. B YupexaeHUH UCIIONIB3YIOTCS CHENYIOIIAE BUIbI HOPM: BPEMEHH,

BBIPaOOTKH; YHCIIEHHOCTH.

4.3. Ilo cdepe nmpuMeHeHHss HOPMaTHBHBIE MaTepHaibl ITOAPa3AEIAOTCS Ha
MEXOTpacieBbie, OTPAacIeBhie U MECTHEIE.

4.4. B VYupexneHnd B KadecTBe O0a30BBIX IIOKazaTeled npu paspaboTke
MECTHBIX HOPM Tpy/Zla, pacdyeTe NPOM3BOAHBIX IOKa3aTenei, B IEeIdX OpraHu3aliy |
yIIpaBJIeHHs IEPCOHAJIIOM HCIOJIB3YIOTCs MEXKOTPAcjeBble M OTpacjaeBble HOPMBI TPy Aa.

4.5. Tlpy OTCYTCTBMM MEXOTpPAacieBbIX U OTpPacieBbIX HOPM TpyJAa,
YupexxaeHne caMOCTOATEIbHO pa3pabarbiBaeT MECTHBIE HOPMBI TPyJa, B 3TOM Cily4ae
YVYUTBIBAIOTCS PEKOMEHAALMHM  OpraHu3alMH, OCYLIECTBIAIONECH (QyHKUMH u
MTOJIHOMOYHS yUpeauTeisi, 1100 ¢ MpUBIeYeHHEeM COOTBETCTBYIOMMX CIIEUAIHCTOB.

4.6. B COOTBETCTBHH CO INTAaTHBIM pACIUCaHHEM YUYPEXKACHHs [IPUMEHAIOTCS
TUTIOBBIE HOPMBI TpyJla, WCIOJIB3yeMbl€ TIpH ONpEeAeNeHHd HOpPM Tpyla, H
pacrpeensioTcs Mo IpyInaMm:

4.6.1 mexxoTpaciieBas rpynma (00CiIyKUBalOINi epcoHan) B HEe
BKJIFOYAIOTCS CJIEIYIONIHE PO EeCcCHu:
pabounii 110 KOMIUIEKCHOMY OOCITY’>KHBaHUIO U PEMOHTY 3JaHHs;

BaxTep;

yOOPIIUK CITyKeOHBIX TTOMEIICHU;
nabopaHT;

ceKpeTapsb.

4.6.2 wMexoTpacneBas Tpynna (aAMUHUCTPATUBHO-YIIPABICHYECKUH U
IeJarOrMYeCKHi TIEPCOHAI) - B Hee BKIIIOYAIOTCS CIIEAYIONHE TOKHOCTH:

JTHPEKTOD;
IIaBHBIN OyXxranrep;
3aMeCTHUTENb IUPEKTOpa 110 ydeOHO-BOCIUTaTe/IbHOM pabore;
TpernojiaBaTelb JOTIOIHUTEIHHOTO 00pa3oBaHus.
4.7. JIOIHKHOCTH M3 IITATHOTO paclucaHus YUpexJAeHHUs pa3ieiieHbl Ha
KaTeropuu:
4.7.1 TOMXHOCTH KaTeropuu «AIMUHUCTPATUBHO-YIIPABIEHYECKUM
[IepcoHa:



IUPEKTOP;
ITaBHBINA Oyxrantep;
3aMeCTUTENb JUPEKTOpa 110 yueOHO-BOCIIUTATENIbHON paboTe.

4.7.2 nomxkHOCTH Kareropun «CrienuaiucTsl», HEOCPEACTBEHHO OCYLIECTBISIONINE
00pa3oBaTesIbHbIN MPOLIECCy:

MpernoaaBaTeb JOMOJHUTEIFHOIO 00pa30BaHNUs;

4.7.3 nomKHOCTH Kareropuu « TexHu4Yeckuil mepcoHam»:
ceKpeTaps;

BaxTep;

paboyrii Mo KOMIUIEKCHOMY OOCITY)KHBaHHIO U PEMOHTY 3JaHUs;
yOOpIIMK CITy)KeOHBIX ITOMEIEHNIH;

nabopaHT.

4.8. HopmaTuBHBIE MaTepualbl JIsi HOPMHPOBAaHHS TPyAa AOJKHBI OTBEYaTh
CIEAYIOLIUM OCHOBHBIM TPEOOBaHHUSIM:

- COOTBETCTBOBAaTH COBPEMEHHOMY YPOBHIO TEXHHKH U TEXHOJOIHH -0praHM3alliN
TpyZa; YYUThIBaTh B MAaKCUMAaJbHOMN CTENEHU BIUSHUE TEXHUKO-TEXHOJIIOTHYECKUX
>OpPraHU3alHOHHBIX, SKOHOMHYECKHX U ICUXO(MU3UOIOTHIECKUX (PaKTOPOB;

- o0ecrieunBaTh BBICOKOE Ka4eCTBO YCTaHaBIMBAa€MbIX HOPM TPYJa, ONTHMaJIbHBIA
YPOBEHb HATPSKEHHOCTH (MHTEHCUBHOCTH) TPYAa;

- COOTBETCTBOBATEH TpeOyeMOMY YPOBHIO TOYHOCTH; OBITH YOOOHBIMHU [JIs pacuyéra
110 HEM 3aTpaT TpyAa B YUPEKICHUH U OIpe/ielIeHUs] TPYIO0eMKOCTH padoT;

- obecrieuynBaTh BO3MOXHOCTH HCIIOJB30BaHUSI WX B aBTOMATU3UPOBAHHBIX
CHUCTeMaX U MepPCOHAIBHBIX ANEKTPOHHO-BBIMUCIUTENBHBIX MallliHax Ajs cbopa u
006paboTku nHpOpPMaLIMH.

4.9. VYcraHOBIIEHHME KOJIMYeCTBa HEOOXONMMBIX 3aTpaT TpyJa Ha BBHIIOJIHEHUE
paboT OpraHUYECKH CBS3aHO C YCTAHOBJICHHEM KBaJU(DHUKaLMOHHBIX TpeOoBaHUM K
HCTIONIHUTEIISIM 3TUX paboT.

4.10. Tapuduxanus pabot U ompejeneHHe KBaTH(PUKAMUOHHLIX TpeOOBaHUM K
pabOTHUKAM TIPOU3BOISATCSA B COOTBETCTBUH C HOPMaMH 3aKOHOZATenbcTBa Poccuiickon
Qenepanuu.

4.11. Crennens muddepeHmaid WA YKPYIHEHHUST HOPM OIpeJelseTcs
KOHKPETHBIMHU YCIIOBUSIMU OpraHW3aluy TPy Aa.

4.12. B VYupexneHnMm NpPUMEHSIOTCS [OCTOSIHHbIE, BPEMEHHbIE W pAa30BLIE
HOPMEI TpyZa.

4.12.1. TlocrosHHBIE HOPMBI pa3padaThIBAIOTCI KW yTBEPXKAAIOTCS Ha
cpok He Ooree 5 (TATH) JIET, MO UCTEYEHUH KOTOPBIX ITPOBOAUTCS aHAIU3 IS
omnpeieNIeHns 11eIecO00pa3HOCTU NIepecMOTpa IIPUMEHSIOIIUXCSE HOPM Tpyaa.
[0 UTOraM aHaJThu3a JIOKAJIBHEIM aKTOM YUpexXJeHUs] YTBEepPKIaeTCs pelleHue
O COXPaHHOCTU YCTaHOBJICHHBIX HOPM TpyZa WX O pa3paboTKe HOBLIX HOPM

TpyAa.
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4.12.2. BpemeHHBIe HOPMBl YCTaHaBIMBAIOTCS Ha IEPHOL OCBOCHHS
T€X WIM WHBIX paboT IIpU OTCYTCTBHM YTBEPXKIEHHBIX B YUYpeXKIACHHUU
TeXHHYECKH OOOCHOBaHHBIX HOPMAaTHBHBIX MaTepHaloOB II0 TpyAy Ha
BBINIOJIHEHUE JaHHBIX BHAOB pabor. Cpok jaelcTBUs BpPEMEHHBIX HOPM HeE
JIOJDKEH IIPEBBIIIATE TPeX MecsleB (Ha 4acTo MOBTOpstoluxcs paborax), a
IIPM JUIMTEJILHOM MPOLECCe Ha MEePUO/ BEINOIHEHUSI HeOOX0AUMBIX paboT, 110
HCTEYSHUH KOTOPOTO OHH JOJDKHEI OBITh 3aMEHEHBI IIOCTOSHHBIMU HOPMaMH.
4.12.3. BpeMeHHBIe ONBITHO-CTATHCTHYECKHE HOPMBI BPEMEHH,
YUCIIEHHOCTH, BBIPaOOTKH yCTaHABIUBAIOTCS, IPH OTCYTCTBUH B Y UPEKICHUH
TeXHUYECKHM OOOCHOBaHHBIX HOPMAaTHBHBIX MaTepHalioB IO Tpyay Ha
BEITIOJTHEHVE JTAHHBIX BUAOB paboT, HA OCHOBE SKCIIEPTHON OLIEHKH KOMUCCHH
aubo creuMaMcTa 110 HOPMHPOBAaHHIO TpyJAa, KoTopas Oasupyercss Ha
CUCTEMATU3UPOBAHHBIX - TaHHBIX O (PAKTUHYECKMX 3aTpaTax BpEMEHHM Ha
aHaJIOrMYHbIe pabOTHI 3a MpeblAYIIUi nepuoj BpeMeHu. OTBETCTBEHHBIE 34
HOPMHPOBAHHE JIMIIa HECYT IMePCOHAIBHYIO OTBETCTBEHHOCTh 3a MpaBUJIBHOE
(0o6oCcHOBaHHOE) YCTaHOBJIEHUE BPEMEHHBIX HOPM TPYJa.
4.12.4. PazoBble HOPMBI YCTAaHABJIMBAIOTCS Ha OTHAENbHbIE PaOOTEHI,
HOCSIIIe eqUHUYHBIN XapakTep (BHEIUIAHOBBIE, aBADUIHBIE UT. I1.).
4.7.5. O BBeleHHH BpPEMEHHBIX WJIM pPa30BBIX HOPM Tpylda pabOTHUKH
YupexaeHus ONoBelIaloTCs 10 Havajla MX BBOJAa B CPOKH, YCTAHOBJIEHHBIE TPYIOBBIM
3aKOHOJATEIbCTBOM.

Paznen 5. Metoast HOpMUPOBAHHUS Tpy/la B YUpeKICHUU

5.1. Hopmbl 3arpar Tpyla B YUYpekJAEHHH MOTYyT OBITH YCTaHOBIIEHBI
CHEeAYIOUIMMH METOaMu:

- QaHAJIUTHYECKUM;

- XpOHOMETPAKHBIX HAOIIOAECHUH;
- ¢poTorpaduii paboyero BpeMeHH. '

5.2. llpu aHaIUTHYECKOM METOJle OCYINECTBIAETCS JETAlNbHBIA aHauu3 W
[IPOCKTHPOBaHUE ONTHUMAJIBHOIO TPYAOBOIO MNpOLECcca, IO3BOJAIONIMKN OIPENACIUTh
00OCHOBaHHBIE  HOPMBI, BHEApEHHE  KOTOPBIX  CIIOCOOCTBYET  ITOBBILLIEHMIO
IPOM3BOAUTEIBHOCTH TPy Aa U 3G PEeKTHBHOCTH UCIIOIB30BaHUA TPYAOBBIX PECYPCOB.

5.3. I'lpu MeTOomE XPOHOMETPAKHBIX HAOJIFOJEHUI OCYILECTBIISAETCS N3yYeHUE
BPEMEHHBIX 3aTpaT IyTeM 3aMepoB U (UKCaLMi MPONOIKUTEIIEHOCTH
aJIMHHUCTPATHUBHBIX MPOLEAYp U NeHCTBUH, MOMIEXalUX BEITOIHEHHIO B paMKax
MIPEIOCTaBIISIEMBIX TOCY/IaPCTBEHHBIX YCIYT.

5.4. Ilpu metone dbotorpaduii pabouero BpeMeHHU IIPOUCXOLUT U3yUEHUE 3aTpaT
pabodero BpemMeHU IyTeM HaOJIOJeHMs M U3MEpPEHUsl BCeX O€3 MCKIIOYEeHUs 3aTpar
TpyAa Ha MPOTSHXKEHUH ITOJHOT0 pabodero AHs WM ONpPEeIEHHON ero YacTu.

5.5. Hapsay ¢ MeromamMu XpOHOMETpPaXKHbIX HaOmoneHuit u Gdororpaduii
pabo4ero BpeMeHH, UIS OMpeHesieHHus] 3arpaT pabodero BpPEeMEHH Ha OCHOBaHHWH
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CyIIeCTBYIOIMX ~ (OPM  OTYETHOCTH  NPOBOAMTCS  AQHANM3  CTATHCTHYECKHX
(KONWYEeCTBEHHBIX)  JaHHBIX, XapaKTepU3yHOIUUX  pe3yJapTaThl  JIeSATEIBHOCTH
KOHKPETHBIX PabOTHHUKOB YUpekAeHHUs I10 HUCIOIHEHHWIO MMM B COOTBETCTBUH C
JIOJDKHOCTHBIMH OOSI3aHHOCTSIMH aIMHHUCTPATUBHEIX IIPOLEAYP U JEeHCTBUM.

5.6. Omnpenenenre HOPM BBIPaOOTKH [0 OTACJIBHBIM aJAMUHUCTPATUBHBIM
npoleaypaM U JEeUCTBHAM IIPH MPEJOCTABIEHHH MaCCOBBIX MYHHIUNAIBHBIX YCIIyT
OCYIIECTBISAETCA AHATMTHYECKHM METOAOM. MexXIy HOpMOW BpeMeHH M HOPMOU
BBIpabOTKH CyHIECTBYET 0OpaTHO NMPOOPIIUOHANIBHAS 3aBUCHMOCTb.

5.7. OnpeneneHue HOPM  YHCICHHOCTH  pabOTHUKOB  YUpEXKICHHUA
OCYIIECTBIISETCS aHATUTUYECKAM METOIOM Ha OCHOBE IPOBEICHHBIX HOPM BLIPAOOTKH.

5.8. Hopmel, pa3pabarsiBaeMble Ha OCHOBE aHAJHUTHYECKOTO METONA, SBISIOTCH
060CHOBAaHHBIMH, @ HOPMBI, YCTAHOBJIGHHBIE CYMMapHBIM METOJIOM OIIBITHO
CTATUCTUYECKUMU.

5.9. Pa3zpaGoTka OOOCHOBaHHBIX HOPMATHBHBIX MAaTEpHANIOB OCYIIECTBISCTCH
OJIHUM H3 CHOCOOOB aHAIMTHYECKOI'O METOJa: aHAIUTUYECKH - HCCIIEOBATEIBCKUM
WJIH aHAJTATUYEeCKU-PAaCYETHBIM.

5.10. Ilpm aHanNWTHYECKH HCCIIENOBATENbCKOM CIOCO0e HOPMHPOBAHMS
HeoOGXOMMBIE 3aTpaThl pabodero BpeMeHH II0 KaXIOMY JIIEMEHTy HOPMHUpPYyeMOH
onepanyM OIpPENENIOT Ha OCHOBE aHaNW3a [aHHBIX, IMOJyYeHHBIX B Ppe3ylIbTaTe
HETOCPeICTBEHHOTo HAOIIIOIeH s 3a BEITOJTHEHHEM 3TOM orepanuu Ha pabodeM MecTe,
Ha KOTOPOM OpraHW3alys TPY/ia COOTBETCTBYET IPUHSITHIM yCIOBUSM.

5.11. Ilpy aHAIUTHYECKH PACYETHOM CIOco0e 3aTpaThl TpyAa HAa HOPMHUPYEMYIO
paGoTy ONpeNeNsAIoT 0 HOPMATHBAM TPY/a HA OT/IENbHBIE JIEMEHTHI, paspaboTaHHbIe
paHee Ha OCHOBE HCCJIEIOBaHHM, HIIM PacuyeToM, MCXOIS W3 MNPHHATHIX PEXMMOB
ONTUMAJIBHOM PaboThl TEXHOJIOTHYECKOro 000py I0BaHHS.

Pazzen 6. I[Topsimox pa3spaOOTKH HOPMATHBHELIX MaTEPHUAIOB 110 HOPMHUPOBAHUIO
TpyAa

6.1. Pa3paboTka HOpPMAaTHBHBIX MAaTE€pUajiOB II0 HOPMHUPOBAHUIO Tpyia B
VupexJieHMH  OCHOBaHa Ha  MHUIMATHBE  JMpEKTOpa  YUpeXJIeHHsS M
MpeICTABUTENHFHOTO OpraHa pabOTHHKOB YUPEXACHUs: NPOQCOIO3HOH OpraHu3alniu
WM TIpeficTaBuTeNell paGOTHUKOB, H30paHHBIX OOHMM coOpaHHeM TpPYyAOBOIO
KOJUIEKTUBa Y UPEXACHUS.

6.2. Tlpu pa3paboTke HOPMATUBHBIX MaTEePHANOB MO HOPMHPOBAaHHIO TPyZAa B
YupexIeHHH YUYUTBHIBAOTCS ClIeayolue TpeboBaHus:

- HOPMATHBHEIE MaTepHallbl [0 HOPMUPOBAHMIO TPY/a JOJDKHBI OBITH pa3spaboTaHbl Ha
OCHOBE METOJIMYECKHX PEKOMEHIalluii;

- HOpPMaTHMBHbIe MaTepHaibl 10 HOPMUPOBAHHMIO TpPyJa MOJDKHBI ObITH OOOCHOBAHBI
HACXOJS U3 UX NIEPHOAa OCBOCHHUS;

- mpoBefieHHe anpobalM¥ HOPMATHBHBIX MaTepHaloOB B TeYeHME He MeHee 14
KaJIeHJapHbIX JHEH;
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- 1pu GOPMUPOBAHUM PE3yJHTATOB 10 HOPMHUPOBAHUIO TPYJa AOJDKHO OBITH YY4TEHO
MHEHHE IIPeJICTaBUTEIbHOIO OpraHa pabOTHUKOB.

6.3. Hopwmsbl Tpyaa, pa3paboTaHHble C Y4eTOM YKa3aHHBIX TpeOOBaHMH Ha
YPOBHE  YUpeXJEeHMs, SBISIOTCS MECTHBIMH M  YTBEPXKIAIOTCSI AHPEKTOPOM
YupexaeHus. '

6.4. B cny4asx, Koraa OpraHH3allMOHHO-TEXHHYECKUE YCIOBHS YUpEKIECHUS
IO3BOJISIIOT yCTAHOBUTH HOPMBI Oollee IPOrPECCHBHBIE, HYEM COOTBETCTBYIOIIHE
MEXOTpaciieBble MM OTpacieBble, JNHOO TNpPHU HX OTCYTCTBHHU, pa3pabaThIBAIOTCS
MEeCTHbIE HOPMBI Tpy/ia.

6.5. MecTHBIe HOpPMBI TpyAa pa3pabaTHIBAIOTCS HA OCHOBAHUM IPOBEICHUS
XPOHOMETPaXXHBIX HaOIroneHuH, dororpaduii pabodero JHs, aHanu3a CTATUCTUYECKUX
(KOnWYEeCTBEHHBIX)  HAHHBIX, XapakTEepPU3YIOIUX  PE3YJbTAaThl  JeSTeIbHOCTH
KOHKPETHBIX paOOTHUKOB YUpeKIeHMs.

Msyuenue 3aTpar pabouero BpeMeHu Ha paboynux MeCTaxX BKIIIOUYAET:

- IOATOTOBKY K HAOJIOJEHUIM,

- BEIOOp HCToOMHUTENeH, 3a paboTo# KOTOPBIX OYAyT BECTH HAOIIONCHIUS,;

- MPOBEJICHHE HENOCPENCTBEHHBIX 3aMepPOB paboyero BpeMeHH;
- YTOYHEHHE OCHOBHBIX (DAKTOpPOB, BIMSIOMIMX Ha BEIWYMHY 3aTpar pabodero
BPEMEHHU;
- POBeJIeHHE TEXHUIECKUX PacyeToB, 00paboTka COOpaHHBIX MATEPUATIOB -pa3paboTKy
HOPM TpyIa.

6.6. OCHOBHBIM BHJOM HOPMAaTHBHBIX MaTe€PHAIOB 110 HOPMHPOBAHHIO TPYyJa B
YupexaeHuHn SBISIOTCS TEXHUYECKHA 000CHOBaHHBIE HOPMEL TPY 1a.

Paznen 6. llopsinok HopMupoBanusi U y4éra
OCHOBHBIX M  JONOJHHUTENIBHBIX paboT
I1eJaroru4ecKux paboOTHUKOB Y UpeKaeHUs

6.1. HopMBl 9acoB nefaroru4eckoil paboThl B HEAENIO OIpPeesIeHbl IPHKA30M
MunucrepcrBa obpasoBanust 1 Hayku Poccuiickoit ®@enepaumu ot 22 nexabps 2014
roga Nel601 «O mnpomoikuTenbHOCTH pabodero BpeMeHH (HOPME 4YacoB
[eaaroruyeckoi paboTel 3a CTaBKy 3apabOTHOM IUIaThl) TEJarorHIecKuX paboOTHUKOB H
O [OpsiIke OlpefeneHuss y4ueOHOM Harpy3kd IeJarorH4eckuX pabGoTHHUKOB,
Or0BapHBaeMoOil B TPYAOBOM JIOTOBOPEY.

IIponomkuTeTbHOCT, pabodero BpeMeHH (HOPMBI YacoB II€JarorudecKoit
paGoTel 3a cTaBKy 3apaGoTHOM IUIaThl) JUIT TEJArorMYecKux pabOTHUKOB
ycTaHaBnuBaeTcs 36-dacoBas IIeCTHAHEBHAs pabouass Henels C OJHHM BBIXOJHBIM
JTHEM.

6.2 IlpopomxurensHocts  pabouero Bpemenu 18 gacoB B Hememo
YCTaHABJIMBAETCS: NPEIOAaBaTE 0 JONOJHUTEILHOr0 00pa3oBaHusl.



12

6.3. Hopma 4yacoB y4ebOHOM (mpernoiaBaTebcekoil) padboTe! 18 yacoB B Helemo 3a
CcTaBKy 3apa0OTHOI IUTaTEl yCTaHABIUBAETCS:

1. memarory JOMOJHUTEIBHOIO 00pa3oBaHusl, HEITOCPEICTBEHHO OCYIIECTBIISIIOLEMY
06pazoBaTesbHbIN [IPOLECC.

6.4. O6beM yueOHOM Harpy3KH IeJaroroB JOINOJHUTEIBHOIO 00pa3oBaHMs:

- yCTaHaBJIHBaeTCSd HCXOMA M3 KOJMYECTBa 4acoB MO oOpa3oBaTelbHOM mIporpamme,
ydeOHOMY IUIaHy YupexAeHHss H 00ecleYeHHOCTH Iearoru4ecKuMH Kaapamu,
JIPYTUX KOHKPETHBIX YCIIOBUN M HE OTPAaHUYHBAETCS BEPXHUM IIPENAEIOM;

- MOXeT OBITh paBeH HOpMe YacoB, YCTAHOBJICHHOH 3a CTaBKy 3apaOOTHOU IUIaThl,
MOJXXeT OBITh, C IIMCBMEHHOI'O COTJIaCHs ITeJarormvYecKoro pabOTHWKa, COCTaBISAThH
MeHee unu Gojiee HOPMBI 4YacOB NEeJaroru¥eckoil paboTel 3a cTaBKy 3apaboTHOM
IJIaThl, YTO IMPOMOPIMOHAIBHO YMEHBIIAeT WM yBeIHW4YUBaeT ux pabodee Bpems H
pa3Mep oIuIaThl TpyZAa; 3a y4eOHyro (IpernojiaBaTelibCKylo) padoTy, BBIIOIHSIEMYIO
CBEpX YCTaHOBJICHHOM 3a CTaBKy 3apa0OTHOH IJIaThl HOPMBI HacoB JUOO HUKE TaKOH
HOpMBI, oOIUlatTa TpyJAa [eJaroru4eckux pabOTHUKOB  I[POU3BOJMUTCS U3
YCTaHOBJIEHHBIX UM B MECSI] pa3MepPOB CTABOK 3apaGOTHOM IUIATHI IPONOPLHOHATIEHO
(hakTHHECKH OTIpedeNIeHHBIM oOO0BbeMaM MNeJarorundeckoil paboTel HIM y4eOHOM
(mperoaBaTenbCKoif) pabOTEL.

O0beM y4eOHON Harpy3Kku IleJaroroB IOIOJHUTEIBHOro oOpa3zoBaHMs OoOIbIIe
VUTM MEHBIIIe HOPMBI 4acOB 3a CTaBKYy 3apabOTHOM IIaThkl yCTaHABIMBAETCS TOJIBKO C MX
MUCHMEHHOTO COTJIACHS.

6.5. Jlns memaroroB AOMOJHUTEIBHOIO OOpa3oBaHMUS HOPMBI 4acoB ydeOHOM
HArpy3Ku B HEJEN0, SIBJISIOTCS HOPMUPYEMOM YacThi0 WX IeJarorudeckoil paboTsl
SIIOCKOJIBKY ~ COTJIACHO KBAIM(UKALIMOHHBIM XapaKTepPUCTHKaM MX JOJDKHOCTHBIE
00513aHHOCTH HE OTPaHHYMBAIOTCS TOJIBKO BbINOJIHEHHEeM ydyeOHo# pabotsl. CraBku
3apaboTHOM IUIaTHl BBIIUIAYMBAIOTCS 3a BEHINIOJIHEHHE BCeM Memarormdeckodl pabGoTsl,
BXOJSILIEeH B IOJDKHOCTHBIE 00513aHHOCTH II€1aroroB JOMOIHUTENIHHOr0 00pa30oBaHHus.

6.6. Hopmupyemasi 4yacth pabodero BpeMeHH PaOOTHHUKOB, HEMOCPEICTBEHHO
OCYIIECTBISIOMAM y4e6HBIH MPOIECC, ONpEAesSeTcss B aCTPOHOMHYECKHX dacax H
BKJTIIOYAeT NPOBOJMMBIE ydeOHBIE 3aHSATHUS HE3aBUCHUMO OT UX HNPOJODKUTEIBHOCTH U
KOPOTKHE ITePEPBIBEI (IIEPEMEHBI) MEXY KaXKIbIM Y4eOHBIM 3aHATHEM, YCTAHOBICHHBIC
JULSL yJaIuXcsl.

Ilpu 3TOM KOJUYECTBY YacCOB YCTAHOBJIEHHON yueOHOM HAarpy3Ku COOTBETCTBYET
KOJIMYECTBO  TMPOBOAMMBIX  YKa3aHHBIMH  paOOTHHUKaMH  y4eOHBIX  3aHATUH
IPOJOIDKUTEIILHOCTEIO, He MPEeBBIIIaoLIeH 40 MUHYT. KoHnkpeTrHas
MIPOAOIKATENIFHOCTS YUeOHBIX 3aHATHH, a TakKe IIepephIBOB (IIepeMeH) MEXIy HHMH
npeaycMaTpuBaeTcss pexXuMoM paboTbl YupexneHus, YTBEpPKICHHBIM IPUKa30M
JUApPEKTOpa C y9eTOM COOTBETCTBYIOLIUX CAHUTAPHO-3MUIECMHOJIOTHYECKUX ITPaBHIl U
HopmatuBoB (CaulluH) mns yupexieHu#d JOMONHUTENBHOrO 00pa3oBaHuUs JIETEH,
YTBEpIKJIeHHBIX B YCTaHOBJIEHHOM nopsijiKe. Brinonaenue yaebHO!
(mpernoaBaTenbCKoi) paboThl peryupyeTcs paclucaHueM yIeOHBIX 3aHsITHIM.
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6.7. Jlpyras yacTh meaarorudyeckoid paboTel pabOTHUKOB, HEMNOCPEICTBEHHO
OCYILEeCTBIISIIOIIMX y4eOHbli npoliecc, Tpebylomas 3arpal pabodero BpeMeHu, KoTopas
HE KOHKPETHM3UpOBaHa I10 KOJMYECTBY YacoB, BbITEKaeT M3 HUX JOJDKHOCTHBIX
o0Osi3aHHOCTEM, Tapu(HO-KBATU(DUKALMOHHBIX (KBaJIU(UKALMOHHBIX) XapaKTepUCTUK U
peryaupyercsi rpadpukamMu M IUIaHaMu paboThl, B T.4. IUIAaHAMU NENAaroru4yeckoro
paGoTHHKA, ¥ BKJIOYAET: BhINOJHEHHE 005S3aHHOCTEH, CBA3aHHBIX C ydacTueM B pabore
TeIarOrHYeCKOr0 COBETA, METOANYECKUX OOBEMHEHUH U APYTHX HPOPEeCCHOHATBHBIX
coOOIIeCTB; OpraHU3alil0 U TPOBEAEHHE MEeTOJAHYECKOW, MOATOTOBUTENLHOM,
OpraHU3allHOHHOM, NTHarHOCTHYECKONH U KOHCYJIBTATHBHOM pabOTHI C yYallUMHCS H UX
poauTesIMA (3aKOHHBIMU TIPEJICTAaBUTEISIMU), y4acTHE B POJUTENBCKHUX COOpaHHUSX U
MHBIX OPraHU3allMOHHBIX (popMax paboThI ¢ yHaIlIUMUCS U UX POTUTENAMHE (3aKOHHBIMHU
MpeJCTaBUTENSIMH ); OpraHHU3aIldIoO ¥ IIpOBeIeHHe paboTHI 110 BEJACHHUIO MOHUTOPHUHTA U
JApyroit paboThl, MPEeIyCMOTPEHHON IUIAaHAMH BOCIHMTATEIBHBIX, O3IOPOBUTENbHBIX,
CIIOPTUBHBIX, TBOPYECKUX U MHBIX MEPONPHUSITUH, MPOBOAUMEIX C YYAIIUMHUCS; BpeMsl,
3aTpayMBaeMoOe€ HENOCPEACTBEHHO Ha TMOATOTOBKY K pabore 1o oOydeHuro u
BOCIIUTaHUIO Y4YalllUXCsl, U3YYEHHUIO UX MHIUBUIAYAIbHBIX CIIOCOOHOCTEN, BBIIOJIHEHUE
00s13aHHOCTEH, CBSI3aHHBIX CO CBOEBPEMEHHBIM O(QOpPMIIEHHEM 3JIEKTPOHHOIO XXypHalia
M BeIEHWEeM JIOKyMEHTOB IUIAHUPOBAaHHMS ¥ JMAarHOCTHKH JOCTHIXKEHHs LeJiei
NeJaroru4eckoi  AesATeIbHOCTH; [EPUOAMYECKHE  JeXypcTBa B [EPUOJ
o0pa30BaTenbHOro npoiecca, KOTopble MpU HeOOXOOUMOCTH MOTYT OPraHHU30BBIBATEHCS
B L[eJAX MOArOTOBKH K IPOBEACHUIO 3aHATUH, oOecnieueHus mopsaKa U QUCHHILIHHEL B
Te4eHue y4eOHOro BpEMEHH, B TOM YHCJIE€ BO BpeMs IIepephIBOB MEXIy 3aHATHUAMM,
YCTaHaBIMBAEMBIX JUISI OTAbIXA yHAIIUXCsl Pa3IMYHOMN CTeNeHU aKTHBHOCTH.

6.8. Jlms  BBINIOJIHEHUS  IleAaroramMyd  JIOTIOJHUTENBHOrO  0Opa3oBaHMs
BBIIIIEyKa3aHHBIX BHJIOB IMEJarorMueckoil paboThl YETKUX PaHHUIl 1 HOPM BpPEeMEHU He
yCTaHaBNHBaeTcsi, Ooipliasi 4YacTh TaKoW palOOTBl OCYIIECTBISETCS HMMH He B
orpejesieHHble paboumne JHHU HeJllelih, a pacCYUThIBaeTcs Ha OoJiee UIMTENIbHbIE CPOKU
(Mecsan, mnosyromue, ydeOHBI ToOf), B CBSI3M C YeM Takas pabora [HOJDKHA
peryJiIupoBaThCs MHAMBUAYa/IbHBIMU IJIaHAMU U rpadukamu paboT negarora.

6.9. B nHu Henenu (nmepuoasl BpeMeHH, B TeUeHHUE KOTOPBIX (DYyHKITMOHUPYET
VYupexaeHue), cBOOOLHBIE 1151 paOOTHUKOB, BEAYIIHUX yIeOHYIO (IIpernoiaBaTebeKyTo)
paboTy, OT MpOBEAEHUS 3aHITUNA IO PACIHCAHMUIO U BBINOJHEHUS! HEIIOCPEICTBEHHO B
OpraHu3aluu WUHBIX JIOJDKHOCTHBIX obs13aHHOCTEH, MpeayCMOTPEHHBIX
KBaJU(PUKALMOHHBIMM XapaKTepUCTUKaMHU 110 3aHUMaeMOil IJOJDKHOCTH, a TakKe OT
BBITIOJIHEHHUS.  JONOJIHUTENIBHBIX BHAOB paboT 3a JONOJHHUTENBHYIO OILIary,
o0s13aTenbHOe MPUCYTCTBUE B YUpek/ieHUU He Tpedyercs.

6.10. Ileparoruueckue  pabOTHMKH, C HX  COIVIaCHsd, MOIYT  BBINOJHATE
TOTIONHUTENBHYIO NeNarorudyeckyio paboTy Ha YCIOBHUSAX [IOMOIHHUTEIHBHON OIlIaThI
(3aBenoBaHWe yueOHBIMU KaOWHETaMH, 3aBeIOBaHUE METOIMYECCKUMU O00beTUHEHUSIMU,
ydacTue B paboTe aTTecTallHOHHONW KOMHCCHM M 3KCIEPTHBIX COBETOB IO aTTECTALUH
IeJarorn4eckKuxX paboOTHHUKOB U Ap.), KOTOpas TakKe He IpefycMaTpUBaeT KOHKPETHBIC
HOPMBI BpeMeHHU sl uX BblnosHeHus. OCHOBaHU JUIsl YCTaHOBIIEHUSI HOPM BpPEMEHHM
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10 BBIIIOJTHEHUIO MEPEUUCIICHHBIX BbIIIe BUAOB padOT, HCKYCCTBEHHO yBEIHUHBAOIINX
€)KEAHEBHYIO NPOJOJDKUATEIIBHOCTh padoyero BpeMeHM Ilelaroruueckux pabOTHUKOB
CBEPX HOPMHUPYEMOI1 ee 4acTu, CBsI3aHHO ¢ yueOHol paboToii, He UMeeTCs.

6.11. Pexxum MeTOOMYECKOT'O JHS.

6.11.1/luu  Hemenu (IIepHOABI  BpeMEHH, B Te4YeHWEe KOTOPHIX YUpeKIeHHe
OCYILIECTBIISIET CBOIO JESATEeNBHOCTH), CBOOOMHBEIE UIA IeMarormveckux pabOTHUKOB,
HEMOCPEACTBEHHO OCYIIECTBISIOIMNX Yy4eOHBIM Mpolecc, OT MPOBEAeHHS Y4eOHBIX
3aHATHH 10 paclHUCaHMUIO, OT BBIIIOJHEHHUS HHBIX OO0S3aHHOCTEH, pEryIHpYyeMBIX
rpapukamMd W IUITaHAMH paboOTBI, YCTAHABIMBAIOTCS KakK METOJMYECKUE JTHHU
eaarorn4eckoro paboTHUKA.

6.11.2MeTtoaudeckuil JeHb NENarorudeckuil pabOTHHUK MOYKET WCMONB30BATH IIS:
caMooOpa3oBaHUSA; IIOBBIIIEHHUS KBAIM(UKALMK; [OATOTOBKM K  aTTECTAllHH;
IIOJrOTOBKMA K 3aHSTUSM; pa3padOTKM METOIMYECKUX MaTepuajoB II0 CBOEMY
npeaMeTy,  pa3paboTKM  HHOMBUIAYAIBHBIX  IUIAHOB  YYallUXCs;,  U3YYECHUs
3aKOHOJATEJIbHBIX aKTOB M HOPMAaTHUBHBIX JOKYMEHTOB ilO0 BOIlpocaMm 00Opa3oBaHUs U
BOCIIMTAHMs; M3YYEHHUs] [E€pe/loBOr0 MeNaroru4yeckoro OIbITa; 3HAKOMCTBa C
HOBMHKAMH Hay4HO-II€1larorM4yecKoil JIUTepaTyphl; MOCEIIeHUs OHONMOTEeKH, JEKIUi
CHELMaNUCTOB U ApYyroe. '

6.11.3.Ilegarorndeckuii paOOTHUK B METOAMYECKHH HeHb 00s3aH: NMPHUCYTCTBOBATHL U
(mM) y4acTBOBaTh B paboTe NpodeCcCHOHAJIBHBIX U OOIIECTBEHHBIX MEPOMPHUSTHIA,
00sA3aTeNbHBIX Ui IPUCYTCTBHUS YKa3aHHOH KaTeropuu MeAaroruiyecKux pabOTHHKOB
HJIH KOHKPETHOI'O ITe/Iaroru4ecKoro paboTHUKA, COINIaCHO IUIaHy paboThl YUpeIeHUs;
Opyd  IPOU3BOACTBEHHOM  HEOOXOAMMOCTHM  3aMEHSATh  OOJNEIUX  I1e[aroros
NOIOJIHUTEIEHOTO 00pa3oBaHusl.

6.12. HopMBI TPpyAOEMKOCTU M HOPMBI HAIPSDKEHHOCTH TPyHa IeJdarorudecKux
pabOTHHUKOB:

6.12.1.1Ipu pacyerax obbeMa yueOHOMH (NpenoaaBaTelbCKoM) paboTH! ;IJTAHUPOBAHUHI
W ydeTe TpyHa IMeNaroru4eckux pabOTHMKOB akajaeMudeckuii (ydeOHBIN) dyac
MPUPABHUBAETCS K aCTPOHOMUYECKOMY.

6.12.2.Hopma y4deOHOII paboOTBl mNemarorudyeckuMm pabOTHHKaM, HEIOCPEICTBEHHO
OCYIIEeCTBIIOINMM Yy4eOHBIH mnpolece, ycTaHaBlWBaeTcsa B pasmepe 18 HacoB B
Henmemo Ha 1 craBky. Ilo 3asBrneHuto paGoTHHKa W (WMIM) IO MPOU3BOACTBEHHOU
HEOOXOIMMOCTH TeJlaroruueckass Harpyska pabOTHHKA MOXeT OBITh OIpejeeHa
MeHBbIIIe WU OoJbIle CTaBKU 3apaboTHOM IIATHl, BEPXHUM IIPEeAeioM 00beM yaeOHOM
Harpy3Kd HE OrpaHUYHUBaAETCS.

6.12.3.Yuebnass Harpyska mnemarorudeckoro paborHuka (ydeOHBIE 3aHSTHS,
9JICKTUBHBIE KYypCHl, HWHJIMBUAYyaJIbHBIE KOHCYJbTALMU II0 IIPEAMETY © T.IL.)
peryJimpyercss COOTBETCTBYIOIIMMHU pacHucaHusMu. llegarorudeckmii pabOTHHK
MOXKeT OTpabaThIBaTh YCTAHOBICHHYIO €My HOPMY YacOB HE €XKeJIHEBHO, & B TEUCHHC
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OIlpeielIeHHBIX JHeH B HEHEeJIo, IIPU 3TOM KOHIEHTpalus y9eOHBIX 3aHsATHH (Hopma
HaIpPsDKEeHHOCTH (MHTEHCHBHOCTH ) Tpyna) MOXET MPEeBBINIATH HOpMY
MPOJOJDKUTENBEHOCTU paboyero aHs, €Ciik 3TO NPeIyCMOTPEHO paCcCIIUCaHNuEM yaeOHBIX
3aHATHUHA.

6.12.4.Ha nepuon OTIIycKa, CIy>XeOHONH KOMaHIUPOBKH, OOJIe3HM, HANpaBJIeHUS Ha
MOBBILICHUE KBaJIM(MUKAIMK ITearorudeckuii paboTHUK OCcBOOOXKIaeTcs oT yueOHOM
Harpy3ky. YCTaHOBIIEHHass €My Ha OJTOT MHepuoj y4yeOHas Harpy3ka MOXKeT
BBIIIOJIHATBECA ~ JIPYTMMU  [I€JarorudyecKkMMM  paboTHUKaMU  Y4upexxaeHus  0e3
OcBOOOXK/EHUsI OT OCHOBHOH pabotel. Pabora mnenarormyeckux paOOTHHUKOB,
BPEMEHHO 3aMelIalolIUX OTCYTCTBYIOIIUX MEJarorudecKux pabOTHUKOB, MOJKET
OILJIAYMBATHLCA Ha YCIOBHUSX [OYACOBOH OIIATHEI MPH HAIWYUHM CPENCTB Ha OIUIATy

Tpy/a.

6.12.5.Hopma BHeyueOHOU paboThI menarorudeckuM pabOTHHKaM YCTaHaBIHMBAeTCS B
pasMepe, ONpeAesieEMOM KaK pa3HOCTh MEXIY pa3MepoM MaKCHMAJIbHO BO3MOXXHOI'O
donza paboyero BpeMeHU U HOpMO# yueOHO paboThl Neaaroru4ecKoro paboTHHKA.

6.12.6.CtpykTypa pabodero BpeMeHU BHey4eOHOM MOJIOBUHEI pabodero maHs: yaeOHO-
meToaMyeckas — pabora;  OpraHu3allMOHHO-MeTojuyeckas  pabora;  Hay4dHO-
yccieoBareibckas pabora; BocnuTaTeabpHas paboTa; MOBBIIIEHHE KBATU(DUKAITHH.

6.12.7.Pacnipesienieaue oObema y4yeOHONH M BHey4yeOHOM Harpy3kd IPOHU3BOIUTCS
HCXO0s M3 Hanbojiee ONTUMAILHOTO HCIIOIL30BaHUs MOTEHIIUATBHEIX BO3MOXKHOCTEH
Ka)XJ0r0 M3 Mefarornyecknx padOTHUKOB U oOecliedeHUsl B3aUMO3aMEHSIEMOCTH IIpU
IpernoiaBaHuH.
6.12.8.CtpykTypa pabouero BpeMeHH BHEy4eOHOI ITOJTOBHHBI pabodero JaHs, a Takxke
COOTHOIIIEHHE y4eOHO! U BHEy4yeOHOM IOJOBHUHBEI pabodero AHS COTJIACOBBIBACTCS C
3aMECTUTEISIMA JUPEKTOpa II0 y4deOHO-BOCHHUTATENbHOW paboTe U YTBepIKIaeTCs
OUPEKTOPOM Y Uperx IeHHUSI. '
6.12.9.IlpopomxurensHocTh pabouero Bpemenu MHBIX nenarorndeckTx pabOTHHUKOB
yCTaHaBJIMBAaeTCI B KonudecTBe 18 4acoB B HeJemro Npu paboTe Ha OAHY CTaBKy, C 6-
TH JHEBHOH pabouell Henenedl, pernamMeHTHpyeTCA TMpPaBUIAMH BHYTPEHHETO
pacnopsiika, AOJDKHOCTHBIMU WHCTPYKUHSIMH B COOTBETCTBHH C ONpeAeeHHOH
TPYAOBBIM JOTOBOPOM HOPMOH pabo4ero BpEMEHHM peryJupyercs rpadpukamu u
IIaHaMu paboThl, B TOM 4YHCIIe WHJIMBUJIYalbHBIMU TMEIarOTUYECKUMU TIIIaHAMMU
neparorudeckoro pabornmka. Ilpm pabore Ha nonm craBOK Bce HOpPMBI pabodero
BPEMEHHU OIPEIEIISIIOTCS MPOIOPLIUOHAIBHO.
6.13. Pexxum paboyero BpeMeHH IeJarornieckux pabOTHUKOB Y UpeKJAeHus B
KaHUKYJSIPHBIM NEepUO:
6.13.1.1lepuoapl OCEHHUX, 3MUMHHUX, BECEHHUX U JIETHUX KAHUKYJI, YCTAHOBJIIEHHBIX JJIsI
yJaluxcss M HEe COBINAJAIOIIMEe C EeXEerogHbIMHU OIUIaYMBAEMbIMH OTILyCKOM
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[leJaroruuIecKix pabGoOTHUKOB (Jajiee - KaHMKYJSPHBIA NEPUOL), SIBISIOTCS IS HUX
pabo4yuM BpEMEHEM.
6.13.2.B KaHWKyISpHBI TepUOi Mefarorudeckue PpabOTHHKH —OCYLIECTBISIOT
IeIarOru4ecKyio, BOCIUTATENbHYIO, METONUYECKYIO, a TakKe OpraHHu3alUOHHYIO
paboTy, CBSI3aHHYIO C peanusanuein obpa3oBaTeNnbpHON MporpaMmbl, B IIpejeinax
yueGHOM HArpy3Ku, yCTQHOBJICHHOH MM Tp¥ TapuHKalk{ /0 Hadyana KaHukyl, H
BpeMeHH, HeOOXOAMMOro JUIs BBIIOJNHEHMS] paboT, MpeyCMOTPEHHBIX HACTOAIIMM
[ToNo’KEHUEM, C COXPaHEeHHeM 3apaboTHOM IIaThl B yCTAHOBICHHOM IIOPSITIKE.
6.13.3.PexxumM pabodero BpeMeHH Meaarornyeckux paboOTHUKOB, MPUHATHIX HA paboty
BO BpeMs JIETHMX KaHHKYJI YJallMXCs OIpeJesieTcss B MpeJeiiaXx HOPMBI HacoB
yueGHOM (IIperofaBaTeNbCkoi) paboThl B HENENIO, YCTAHOBICHHOW 3a CTaBKy
3apabOTHOW TIUIaTBl W BpPEMEHH, HEOOXOAMMOro /i BBIMOJHCHHS IpYyrHX
JIOJDKHOCTHBIX 00sI3aHHOCTEH.
6.13.4.Pexxum pabodero BpeMEHH BCeX pabOTHHKOB B KaHUKYJSPHBIA TIEPHOJ
peryIupyercs JOKAIBHBIMA aKTaMH YUpeXIeHHs U rpaduKaMu paboT ¢ ykazaHHEM
HX Xapakrepa.
6.13.5.B mepuoibl OTMEHBI Y4YeOHBIX 3aHATHIM (0OpazoBaTeNbHO-BOCIIMTATENBHON
NeSITeIBHOCTH) JUIsl YYalMXcsi 10 CAHUTapHO-3MUAEMAOIIOTHICCKUM, KITHMAaTHICCKUM
W JpYyrMM OCHOBAHHSIM II€laroTuYecKue PpabOTHUKM TPHBIICKAIOTCS y4aebHO-
BOCIUTATEILHOM, METONUYECKOM, OpraHM3alMOHHONW pabore B TOpsAKe M Ha
YCIIOBHSAX, TIPeaycMOTpeHHBIX 6.13.1 u 6.13.2. nacrosimero Ilonoxenus.
6.13.6.Pexxum pabodero BpeMeHH MEJaroruyeckux pabOTHUKOB, MPUBIEKAEMBIX Ha
cpok He O6ojlee OJHOTO Mecsila B TMEPUOXA, HE COBIAJAIOMIKM C EXKErOAHLIM
OIIAYMBAEMBIM OTITyCKOM, sl paGoThl B O30POBHTENIBHBIX Jlarepsix C JHEBHBIM
npeGbIBaHUEM JeTei, jarepeil TpyJa W OTAbIXa, TPYAORBIX OpHraj, CO31aBacMbIX Ha
Gaze YupexeHus, a Takke Ha Gase Ipyrux 00pa3oBaTeNbHBIX OpraHH3alUi ropoja,
Onpe/eNseTcs B Ipejiesiax HOPMBI 4acoB, YCTAHOBICHHOH MM IPH TapuUKaLKL 10
Havajia KaHUKYJL.

Paspen 7. Ilopsiiok HOpMUPOBaHHUsI U y4€Ta OCHOBHBIX U

JONOJTHUTEILHBIX PaboT Heleaarorndeckux paboTHHUKOB

7.1. Hemenarorm4eckuMy paboTHUKaMM YUPESKACHHA SABJIAIOTCS PaOOTHUKH
aIMMHHCTPATUBHO-YIPABIIEHYECKOT0 IIEPCOHANA, O0CTYKHUBAIOIIEro NepcoHana.

7.2. Pexxum  paboTbl  YUpexJAeHHs  yTBEpXKAAaeTcs  AUPEKTOPOM  H
COIrNacoBBIBACTCS C ydpenuTeneM. IIpd 5TOM YSHUTHIBAeTCS HEOOXOIMMOCTH
obecrieyeHMss HOPMANBHOrO  (QYHKIHOHMPOBAHMS ~ pabOTBl  YHUPEKIEHHUS! C
noueaenbpHuKa 1o cy66oty ¢ 08.30. mo 20.00. yacoB, BOCKpECeHbE —BBIXOJTHOM.

13 [TponomKUTEIBHOCTD paboyero BpEMEHU aIMHHHCTPATUBHO-
YIIPaBIEHYECKOTO, OOCIYKHBAIOLIErO MepcoHana He MOXET TPCBbINIATD: 40 4acoB B
HeleNmo NpH S5-Tm paGoueil Hejese, yCTaHOBIGHHOW MM B TPY/JOBOM JOTOBOPE B
COOTBETCTBUH C TPY/IOBBIM 3aKOHOAATEIILCTBOM.
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7.4. HopmupoBaHWe TpyJa HeNeJarornyeckKux pabOTHUKOB YUpeKIeHns
yCTaHABJIMBAETCS IIyTeM pacyera (pacueTHBIM METO/) [0 HOpMAaTUBaM.

7.5. Tlpu pacnpeneneHud oOs3aHHOCTe U pabor Mexnay paboTHUKaMu
YUUTBIBAETCS WX KBalu(UKaluys, CHelualu3alys M JeJIOBhlE KadecTBa, 4TO
CIIoco0CTBYET KaueCTBEHHOMY M OBICTPOMY BBIIIOJTHEHHIO 3a/IaHUM.

7.6. B  edATenbHOCTH  aJIMUHUCTPATUBHO-YIIPABJIEHYECKOIO  II€pcoHAa
VupexneHus: BBIIENSAIOTCS ClIEAYIONIHe OCHOBHBIE 3aJadd M QYHKIHMH: 0400p H
paccTaHOBKA  KaApOB; IIOBBIIIEHHE  KBaNH(QHKAIMM  KaJpoB;  IUIAHWPOBaHHE
NESITEIBHOCTH ~ YUpexaAeHus;  KOHTPOJb 3@  JEATEIBbHOCTBIO  YUpeKIeHUs;
[UIAHUPOBaHWE W  OpraHW3allysi  ONEpPaTHBHOIO  YNpAaBJEHHS  JeATEIbHOCTHIO
VupexxneHusi; BCECTOPOHHee oOOecreyeHue IeATENbHOCTH YUYPEXKIECHHS, OIBITHO-
IKCIIEpUMEHTAIbHAs paboTa [0 COBEPLICHCTBOBAHUIO CPEJICTB U METOJ0B OOydYeHUs U
BOCITUTAHMUS;

® CTUMYJIHPOBaHUE AEATCIHBHOCTH PaOOTHUKOB Y YpPEXKIECHHS.
7.7. JleaTenbHOCTh ¥ HOPMHUPOBaHHE pabo4ero BpeMeHH PabOTHHKOB y4eOHO-
BCIIOMOTI'ATeJIBHOTO, OOCIY)XMBAaIOIIEro IIepCOHAa YUpeXKJEHHsS periaMeHTHPYCTCS
JOJDKHOCTHBIMHA MHCTPYKIIASIMH, PACYETHBIMH METOJAMU 10 HOpMAaTUBaM, TUIIOBBIMH H
OPYyTUMH BUJIAMUA HOPMBI TPY Aa.
7.8. B nesarensHOCTH Y4eOHO-BCIIOMOIaTeJBHOIO II€pCOHAIAa YUpeXIeHHS
BBIJICIAIOTCS CIAEHYIOIME OCHOBHbIE 3alaud U (PYHKILMHU: IIPOBEJEHUE MaTepUaIbHO-
TeXHHUYECKUX MEpOTIPUSATHIA, HanpaBJieHHbIX Ha yily4lIeHue yCIIOBUH
(YHKIHOHUPOBAHUS Y UPEXKACHUs, OpraHu3alus OyXraJTepckoro yyera X03siiCTBeHHO-
(UHAHCOBOW  NEATETBHOCTH W  KOHTPOJb 38 OSKOHOMHBIM  HCIOJIB30BaHUEM
MaTepUanbHbIX, TPY/JOBBIX U (DHHAHCOBBIX PECYPCOB, COXPAHHOCTBIO COOCTBEHHOCTH
Vupexpenus; pabora 10 JOKYMEHTALMOHHOMY W OpraHHU3allHOHHO-TEXHHIECCKOMY
obecrieyeHUIO aIMHUHUACTPATHBHO-PACTIOPAUTEIEHON NeaTeIbHOCTH
aIMAHUCTPATUBHO-YIIPAaBJIEHYECKOrO0  IlepcoHana  Y4YpexJIeHWus  Ha  OCHOBE
HCII0JIE30BaHusl MH(GOPMALMOHHO-KOMMYHUKAIMOHHBIX TEXHOJIOTHHM;
- TIOMOIIE TEeJarori4eckuM paGoTHHKaM YUpeX[IeHHs B OpraHM3aluu W MPOBEICHUHU
y4e6HO-BOCTIMTATEIHON JEATeIBHOCTH, OOCIYKMBaHMU U TOJJEepXKaHHKW B paboyem
COCTOSTHHH MPOrpaMMHOTro oOecreueHus U napka KOMIIBIOTEPHOM TEXHUKH;
- opraHmzanus [eJIeHANpaBlIeHHOTo IIpollecca  pasBUTHS  MH(MOpMaTH3aIL[U{
Vupexaenus, obecredeHne HEOOXOAUMOro YpPOBHSI KOMIIBIOTEPHOM I'PaMOTHOCTH H
TEXHUYIECKOM MOATOTOBKU PaOOTHHKOB
7.9. B pesTenbHOCTH OOCIIY)KMBAIOIIETO IEPCOHANa YUpEeXKAEeHMS BBIICIAIOTCS
CJIeIyIOLLie OCHOBHbIE 3a/jaui U QYyHKIUHU:
-  oOcny)XHBaHHE XO3JHWCTBEHHOM JEATENbHOCTH YUPEXKJIEHMs, TMOAepKaHne
HaJIeXKaIlero CAaHUTAPHOI0 COCTOSIHUSA U IIOpsIIKa Ha 3aKPEIIEHHOM y4acTKe, 3/laHus
U TEpPUTOPHUHU YUpeKIeHHUs",

- mojjepxanue B pabodeM COCTOSHHH CHCTEM JKH3HeoOeCledeHHs YUpexaeHus,

obecreYnBaroero HOpMaIbHYIO paboTy YUpeKIeHuUs;

- OXpaHa 3JaHusl U UMYIIeCTBa Y YpeKIeHNUs BO BHEYPOYHOE BPEMSI.
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7.10. OtzenbHBIM HeneIaroruyeckuM paboTHUKAaM MPHKa30M MO YupekaeHHio,
COTTIAIICHHIO CTOPOH HJIH TPYAOBBIM JIOFOBOPOM MOXET OBITh yCTaHOBIIEH
IIEPCOHAIBHBIN PEeKUM pabo4ero aHs, 00yCIIOBICHHBIH HEOOXOIUMOCTHIO 00eCTeYeHHs!
HOPMAJIBHOTO (PYHKIIMOHUPOBAHUS paboThl YUpeKaeHus.

7.11. TupekTop YUpexeHus: MOXKET MOpyYaTh HellearoruueckuM paGoTHHKaM
WCTIONTHeHHWEe TPYHOBON (YHKIMHM BpPEMEHHO OTCYTCIBYyIOLlero pabGoTHHKa 6e3
OCBOOOKZEHHs OT OCHOBHOH paGoTBI, Kak 3a MpejelaMd, Tak M B Mpeaeiax
HOPMaJIBHOW TPOAO/DKUTENIBHOCTH pabodero BpeMEHM C I[IMCHMEHHOTO COTJIACHSI
PaborHuka.

7.12. B xaHuKyJIsipHOe BpeMs PaGOTHHMKH OGCIY)KMBAIOILIEro IepcoHana He
3aHATBIC HA OCHOBHOM paboTe, MOI'YyT NpPUBIEKATHCS, C YYETOM HX CIIENHATBHOCTH W
KBaNU(UKALNK, K BHIIOJHEHUIO XO34HCTBEHHBIX paboT B YUPEKIeHHH C COXpaHeHHEM
OIJIaThI TPYZia [10 OCHOBHO# pabore.

7.13. KoHTposib 3a coGiiofeHHeM pexuma pabobero JHs OCYILIECTBIISIOT:
3aMecTHTeNu AupekTopa. O60 Bcex HapyLICHHSX pPabOTHUKOB OHH ITMCHBMEHHO
MH(GOPMHUPYIOT IUPEKTOpa Y UpeKIeHHS. .

7.14. Y4er paGodero BpeMeHU pabOTHUKOB YUpeKAeHHUs BEJETCSI Ha OCHOBAHHH
Talbenss ydera pabovero BpEMEHM, KOTODHIH IIPe/CTABNSETCH B OyXraaTepuio
YupexaeHus 11l HA9UCIIeHHs 3apaboTHOM MIaThI.

Pasnen 8. 3amena u nepecMoTp HOPM Tpyaa

8.1. 3amena u mepecMOTp HOPM TpyJa B YUPEXIEHUH IPOM3BOAUTCA B IIEJISIX
MOBBIIICHNUS. 3 PEKTUBHOCTH HCMONB30BAHHUS TPYJOBOr0 MOTEHIMANa pabOTHUKOB, a
TaK )X€ B CllyYae NPUMEHEHHs! yCTapeBIINX HOPM H OIIMOO0YHO YCTAHOBIEHHBIX HOPM.

8.2. 3amMeHa u mepecMOTp HOPM Tpyaa OQOPMISIOTCS JIOKAJbHBIMH
HOPMaTHUBHBIMH aKTaMU YUpeskIeHHs (IIPHUKA30M, MOJ0KEHHUEM [10 HOPMMPOBAHUIO U T.
I.), YTBEPIKAAEMBIMU TUPEKTOPOM YUPEXKICHUS C yIETOM MHEHHS TIPEICTABUTEILHOTO
oprasa paGOTHHUKOB.

8.3. IlepecMOTp THIIOBBIX HOPM TpyJda B Clyd4asx, HpeayCMOTPEHHBIX
3aKOHOMATeNbCTBOM  Poccuiickoii  ®enepanuy, ycTaHaBiIMBaeTcss B HOPSJKe,
YCTaHOBJIEHHOM JIJIsl MX pa3pabOoTKU U yTBEPIKACHHUS.

8.4. ATTecTOBaHHBIMH HOPMaMH [IPH3HAIOTCA TEXHMYECKH OOOCHOBaHHBIE
HOPMBI, COOTBETCTBYIOIIHE HOCTHTHYTOMY YPOBHIO TEXHHUKH M TEXHOJIOTHH,
OpraHM3allH IPOU3BOACTBA M TpyJa. YCTapeBIIMEe W OIIHOOYHO YCTAaHOBIIEHHEIE
HOPMBEI IIPU3HAIOTCS HE aTTeCTOBAHHBIMH.

ITpoBepky u aHanm3 AEHCTBYIONMX HOPM TPyAa Ha UX COOTBETCTBHE YPOBHIO
TEXHHUKH, TEXHOJIOTUH, OPraHU3alMi TPy/la B YUpeXAeHUH (aTTecTanuio HOPM Tpyaa)
[IPOBOJISIT PYKOBOJIUTEIHN CTPYKTYPHBIX roapasJieieHui (paboTHUKH
aIMUHUCTPaTHBHO-YIIPABIIEHYECKOr0 IIEPCOHAa), He peXxe YeM pa3 B Tpu roza. Ilo
pesyibTaTaM TMPOBEPKHA [AUPEKTOPOM VYUPEXIEHHS IIPUHUMAETCS pelleHue o
COXPaHHOCTH YCTAHOBJICHHBIX HOPM TpyJa WK O pa3paboTKe HOBBIX HOPM Tpy/a.
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IlepecMOTp ycCTapeBIIMX HOPM OCYIIECTBISIETCS B CPOKH, yCTAHABIUBAECMBIC
AUPEKTOPOM  YUpEXAEHHsI I10 COIJIACOBAHMIO C IIPE/ICTABUTENBHBIM OpPraHoM
PabOTHHKOB. !

Paznen 9. Ilopsinok coriiacoBaHusi ¥ YTBEPIKIECHUSI
HOPMaTHUBHBIX MaTE€PHAJIOB I10 HOPMHPOBAHHIO TPY/Ia

9.1. Hopmaruebl uMEIOT yHH(QHUUPOBAHHBIA XapakTep M  OTPAKAIOT
00001IeHHbIE OPraHU3alUOHHO-TeXHUYECKUE YCIOBHS YUpekaeHHss u Hauboiee
palMOHaIbHbIE [IPUEMBl U METObI BHITIOJHEHUS PaboT.

9.2. TIopsAmoK cOINacoBaHHMsS M YTBEPXKICHHS JIOKAIBHBIX HOPMATHBHBIX
MAaTepUajIoB Ha YPOBHE YUpeKIeHH:

- paspaboTanHble HOpPMATHBHBIE MaTephalbl HAaNpaBisOTCs paboTomareneM B
NPEICTaBUTEIbLHBIH Oprad pabOTHHUKOB IS yUYeTa MHEHUN U COTJIaCOBAHMS;

- IIPSICTaBUTEIIbHBIN OpraH pabOTHUKOB, B ClIydyae HECOIJIaCHs C ITO3ULIMEN AUpeKTopa
Yupex/IeHus1, MpeAoCTaBIsIeT MUCEMEHHBIM MPOTECT ¢ 0OOCHOBAHHUEM CBOEH IMO3UINH,
IpH 3TOM JUPEKTOP YUpPEeKIEHUss UMEET IPaBO yTBEPAUTh HOPMATHBHBLIE MAaTE€pHAIIbI
0e3 MONOXHUTENBHOM OIEHKH NPEeACTaBUTENBHOrO Oprada paGoTHHKOB;

- B Clly4ae OTpULATE]IbHOW OLEHKHM HOPMATHBHBIX MaTEPUaJIOB [0 HOPMHPOBAHHUIO
TpyZAa, KOTOPBIe YTBEPKACHBI PYKOBOJUTENEM YUpeXaeHUs -IPeACTaBUTEILHEIN Opran
pabOTHUKOB MMEET OCHOBaHMs JIsl MOJA4YH JKaJo6GBl U PACCMOTPEHHS ero B CyIeOHOM
HOpsIJIKE.

9.3. Jlupextop VYupeXIeHHS U IpPeACTABUTENbHBIA OpraH pabOTHUKOB
YupexIeHus TOJDKHEI:

- Pa3sbsACHUTH PaOOTHUKAaM OCHOBaHMsI 3aMEHBI UM NIEPECMOTPA HOPM TPYa U YCIIOBHS,
IIPY KOTOPBIX OHU JOJIKHBI TPUMEHSTHCH;

- MOCTOSHHO MOJJEPKHUBAThL H pPa3BUBaThL MHHULHMATHBY PaOOTHHKOB IO IEPECMOTPY
JNEUCTBYIOIIUX ¥ BHEJIPEHHIO HOBBIX, O0Jiee IIPOrpecCHBHBIX HOPM TpYId.

Pazzien 10. ITopsiaok mpoBepKy HOPMATHBHBIX MATEPUAIOB IS
HOPMMPOBaHHUs TPYJa Ha COOTBETCTBUE JOCTUTHYTOMY YPOBHIO TEXHUKH,
TEXHOJIOTHH, OpraHu3alliy Tpyaa

10.1. OcHoBHOH 3ajmadeli NpPOBEpKHM HOPM Tpyda SBISETCS IIPOBEPKA HX
IPOrpecCUBHOCTU U OOOCHOBaHHOCTH.

10.2. Onenka ypoBHs AeHCTBYIOIUX HOPMATHBOB IO TPYAY MPOBOMAHTCS IIyTEM
aHalli3a HOPM, PACCUYMTAHHBIX II0 DTHM HOPMAaTHBaM, C MPOBEJEHHUEM BBIOOPOYHEBIX
UCCIICIOBaHUH ¥ M3y4YEeHUs JTMHAMUKH BBITTOJIHEHUS [TI0Ka3aTeneil HOpM BEIPabOTKH.

10.3. Jlna obecnieyeHus: NPOIYKTUBHOCTU AEUCTBYIOIIAX HOPM B YUpexIeHuH,
70 Havajia KaJleHJAapHOro roja, paspabarbiBaeTcsi KaJleHIAPHBIM ILIAH UX 3aMEHBI U
MEPECMOTPA, B KOTOPOM AOJKHBI OBITh IPEayCMOTPEHEI:

- pa3paboTKa HOpM Ha HOBBIE pabOThl, YCIIYyId U paboTHI, YCIYIH paHee He OXBaueHHEIE
HOPMHPOBaHUEM TPYJa;
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- IIEPEeCMOTP HOPM, IIPU3HAHHEIX B PE3yJIbTaTe UX IPOBEPKH YCTAPEBUINMU.

10.4. ITpoekT KajneHAapHOIO IJIaHa 3aMEHBl U IIePecMOTpa HOPM BBIHOCHTCS Ha
00CyXIeHWe TPYAOBOrO KOJUIEKTUBA YUPEKIEHHS U C YYeTOM ero peKOMeHAalui, a
TaK YK€ II0 COIVIACOBAHHIO C IPEe/ICTaBUTENIbHbIM OPraHoM pPaOOTHUKOB YTBEpXKJaeTcs
PYKOBOIMUTENIEM Y UpEerKIeHUS.

10.5. BHerutanoBasi poBepKa YCTAHOBJIECHHBIX HOPM TpyAda IIPOBOIMUTCS MPHU
CYLIECTBEHHOM W3MEHEHHWH OpraHH3allMOHHO-TEXHUYECKUX YCJIOBHH, BIMAIOIIMX Ha
BBINIOJTHEHHE pabOTHUKAMH aJIMUHUCTPATUBHBIX IIPOLieAYp U AeHCTBUH.

10.6.1Ipu  ocymecTBIeHUM NOPOBEPKA HOPMATHUBHBEIX MaTepHalOB 110
HOPMHPOBAHHIO TPy/Aa B YUpPEXAEHUH HEOOXO0IMMO BBITIOIHHATE CIIEIyIONIe paboThl:

- MPOBECTU aHaJW3 BBINIOJIHEHUS HOPM Tpy/la, YCTAHOBIEHHBIX B YUpEXJICHWUH, IPU
NIePEeBBINIOJTHEHUN WM HEBBINTOJNHEHWH HOpM Tpyaa Ha 15% u Oonee Heobxoauma
opraHu3alys IPOBEPKHU MOKa3aTesell HOpMaTUBOB U HOPM TPYAa;

- U31aThk NPUKa3 O MNPOBEACHUM [POBEPKHM HOPMATUBHBIX MATEPHANIOB C YKa3zaHUEM
repuojia MpoBEepPKH;

-yCTAHOBUThH MOJpA3JeTeHNe, OTBETCTBEHHOE 3a MPOIECC MPOBEPKH HOPMATHBHBIX
MaTepHaIoB 10 HOPMUPOBAHUIO TPYa;

-co3/aTh pabo4yro IpymIly ¢ OPUBJICYCHHEM MPEICTaBUTEIBHOIO OpraHa pabOTHUKOB
Yupexnenus;

- IIPOBECTH BHIOOPOUYHBIE HCCIIEHOBaHUs, 00pabOTKy pe3yibTaToB

- paccyuTaTh HOPMBI U HOPMaTHUBBI 110 BEIOOPOYHBIM HCCIIELOBAHUIM

- BHECTH U3MEHEHHS U KOPPEKTHPOBKY 110 pe3yJIibTaTaM pacyeTa;

- YTBepIUTH HOPMATHUBHBIE MAaTepUAIIbl U U3BECTUTH PaGOTHUKOB.

Paspen 11. Ilopsinok BHeAPEHUSI HOPMATUBHBIX MaTepUaJIOB 110
HOPMHPOBAHUIO TPY/la B YUpeKIeHUHU

11.1. YTBepxaeHHBIE B YCTAHOBJIIEHHOM IOPSJIKE HOPMAaTHBHBIE MaTepUalIbl JJIs
HOPMUPOBaAHUS TpyZa BHENPSIIOTCS Ha paboune Mecra YUpeKIeHUs B COOTBETCTBHH C
ux o6nacTei0 npuMeHeHMs U cdepoil JeficTBUS Ha OCHOBAHHM JIOKANBHOTO aKTa
PYKOBOJAMTENSI YUpeXKIEeHHs C Y4YeTOM MHEHMS IIpeJCTaBUTENBbHOIO oOpraHa
pabOTHHKOB.

11.2. Jlns obecrieuenus 3Q(HeKTUBHOIO BHEAPEHHS M OCBOCHHS HOPMAaTHUBHbBIX
MaTepHalioB B YUPEKIACHUHU ITPOBOAATCS CIIEIYIOIHE MEPOTIPHSATHS
- IPOBEpKa OPraHU3allMOHHO-TeXHUYECKON OATOTOBIEHHOCTH pabouux
- MecT K pabore mo HOBBIM HOpPMaM (HAcCKOJBKO OpraHU3allHOHHO-TEXHHYECKHE
YCJIOBUS BBIIIOJHEHUsI pabOT COOTBETCTBYIOT YCIOBHUSM, IPEILYyCMOTPEHHBIM HOBBIMHU
HOPMAaTUBHBIMU MaTepHUallaMu);
- paspaborka M peanu3alusi OPraHU3aLUOHHO-TEXHUYECKUX MEPOIPHUATHH . 110
YCTPAHEHHMIO BBIABJICHHBIX HEIOCTATKOB B OPraHU3allMU TPYAd, a TAKXKe 110 YIy4YIIEeHUIO
yCIIOBUM TPYHa;
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- O3HaKOMIICHHE C HOBBIMH HOpPMaMH BpEMEHHU Bcex paboTaroliuxX, KOTopble OyayT
paboTaTh 10 HUM, B CPOKH, YCTAHOBJIEHHEIE TaHHBIM [ looxenuem.

11.3.06 ycranoBneHUH HOPM TpyAa pabOTHUKH HOJDKHBI OBITH M3BELIEHLI HE
nosnHee, 4yeM 3a jaBa mecsna. OO0 yCTaHOBJICGHHHM BpPEMEHHBIX U Pa3OBBIX HOPM
pabOTHUKHU JOMKHBI OBITH U3BEILEHB! 10 Ha4yaila BBEIEHUS ITUX HOPM.

B anamorm4HbeIl CpOK BpeMeHH PpaOOTHHMKHM M3BEILAIOTCS O KOPPEKTUPOBKE
omMO0YHEIX HOpM Tpyaa. C yueToM MHEHMS NIPENCTABUTEIHHOIO OpraHa pabOTHHKOB
YupexJieHuss O CHUIXXEHUHM OIUMOOYHBIX HOpPM TpyAa paGOTHHKHA MOIYT OBITH
yBEJIOMJIEHBI B 00Jiee KOPOTKHI CPOK.

11.4.Tlpn 3akio9eHMH TpPYZOBOrO IOroBopa (KOHTpaKTa) pabOTHUK IOJKEH
OBITH 03HAKOMIJIEH IIOJ] POCIIHCH C HOPMaMH TPYIa.

11.5. O3nakoMnenre ¢ HOBBIMH HOPMAaMH  JIOJDKHO  COINPOBOXKIATHCS
IPOBEICHHEM MAacCOBOH pPa3bsICHUTENILHON pabOThl, MHCTPYKTa)Xa pabOTHHUKOB, a B
HEOOXOMMMBIX cllydasX Hu oOyueHHeM HX paboTe B HOBBIX OPraHM3aIMOHHO-
TEXHUYECKUX YCIOBHUSX.

11.6. Ecnu ripu npoBezieHNy yKa3aHHOM IOAIrOTOBHTENLHOM paGoThl BEISCHUTCS,
49TO B YUpPEXIEHUU CYIIECTBYIOIIUE OpPraHU3allMOHHO-TEXHHYECKUE YCIIOBHs Oolee
COBEpILICHHBI, Ye€M YCJIOBUs, IPEAyCMOTPEHHbIE B HOBBIX HOpMax WJIH HOpMAaTHUBax, U
JEACTBYIOIIME MECTHBIE HOPMBI Ha COOTBETCTBYIOIIME pPaboTHl 60jiee NMpOrpecCHBHEI,
YeM HOBBbI€ HOPMBI, TO HOBEI€ HOPMBI WJIM HOPMATHUBEI HEe BHEAPSIOTCH.

11.7.Ha pa0GoTel, He OXBa4YeHHbIE HOBBIMH HOPMATHBHBIMU MaTepHallaMH,
YCTaHaBJIMBAIOTCS MECTHBIE 0OOCHOBaHHBIE HOPMBI BPEMEHH, PACCYUTAHHEBIE METOJaMHA
HOPMHUPOBaHUS TPyHa.

Paznen 12. Mepsl, HanpaBlieHHBIE HA COOJIIOICHIE
YCTaHOBJIEHHBIX HOPM TpyJa

Hupexrop YupexaeHus oéymeCTBMeT MEpbl, HalpaBlEHHbIE Ha cOOJO/IeHUE
YCTaHOBJIEHHBIX HOPM TpyZla, BKJIOYas obOecrieueHWe HOPMAJIbHBIX YCIOBHM JUIs
BBITIOTHEHUS pabOTHUKAMH HOPM Tpy/a. K TakuM yCIIOBHSAM, B 4aCTHOCTH, OTHOCSTCS:

- WCIPaBHOE COCTOSHUE T[IOMEIIEHMUH, COOpYXeHUi, MeOeld TEeXHMYECKOro W
TEXHOJIOrMYECKOTro U 00opyI0BaHUS;

- CBOEBpPEMEHHOE€ OOecleyeHUe TEXHUYECKOH M HMHONW HeoOXoaumoi mans paGoThl
JIOKyMEHTallueH;

- Ha/JIeXxaniee KadyecTBO MaTepHaloB, MHCTPYMEHTOB, WHBIX CPEICTB M IIPEIAMETOB,
HEOOXOJUMBIX JJIs BBINOJHEHUsI pPabOTBl, HX CBOEBPEMEHHOE IIPEOCTABICHUE
paboTHUKY;

- YCIIOBHsI TpyJa, COOTBETCTBYIOIME TpeOOBaHUAM OXpaHBI Tpyaa U 0Oe30MacHOCTH
IPOU3BOJICTBA;

- TepHOJYecKoe 0O0ydeHHe pabOTHHUKOB C IENBI0 NPUOOpPETEHMs TEOPETHYECKHX M
NPaKTUYECKUX 3HAHUH B cepe HOPMHUPOBAHUS TPY/Aa;
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- CBOCBpPEMEHHAsl OLIEHKA COOTBETCTBHS HOPM TpyJa JIOCTUIHYTOMY B Y4UpeKIeHUH
YPOBHIO OpraHH3allMd Tpy/Zla, ' COCTOSHUIO TEXHUYECKOTO0 MU TEeXHOJOIMYeCKOro
obecnieueHus;

- IepUONUYECKOE TIPOBENEHWE [MPOBEPOK JEHCTBYIOIIMX HOPM Tpyaa s
TOITBEPIKACHUS UX POTPECCUBHOCTH ¥ OOOCHOBAHHOCTY,

- OCYIIECTBIICHHE CBOSBPEMEHHOW 3aMeHBbl U IIEPeCMOTpa HOPM Tpy/aa, B CIIydae ecju
HOPMBI TPy /ia SIBJISIFOTCS] OIIMO0YHO YCTaHOBIIEHHBIMH, YCTAPEBIIMMH.
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[Ipunosxxenue Ne 1

Ilpu paspaborke HOpMUpOBaHHUA Tpyla pabOTHUKOB YUpEKICHUs, HUCIIOJb30BaJINCh
HOpMaTHBHBIE aKThI 10 TpyInaM pabOTHHKOB O0ILIEOTPACIIEBBIX JOJDKHOCTEH PYKOBOIUTEIEH,
CIIELUAJINCTOB CIIYKAIIUX.

I'pynmsr HopMmaTuBHBIE aKThI
1. ObimeoTpacieBble JOKHOCTH

1.1. AIMUHHCTPATUBHO-YITPABIEHYECKH I
nepcoHan

| = IUPEKTOD, = [MocTanosienne MunTpyna ot 26.03.2002 Ne 23 «O6
' YTBEPKIECHWHM HOPM BpeMeHU Ha paboTHI 110 |
JOKYMEHTAlUOHHOMY 00€eCIIeUeHHIO YIIPaBIeHYECKUX

CTPYKTYP henepalbHEIX OPTAHOB HCIIOJHHTEIBHOMH BIACTHY;

| -3aMeCcTHTENb JUPEKTOpa,
- rnaBHbId Oyxranrep.

= ITocranosnenne Muntpyna P® 26.09, 1995 Ne
MesxoTpacieBble yKpyIIHEHHbIE HOPMaTHBEI BpEMEHH Ha ,
paboTHI 1O OyXranTepcKoMy y4eTy U (PHHaHCOBOH
JIeATEILHOCTH B OFOKETHBIX OpraHu3aIusix;

= ITocranoenenue ['ockomrpyma CCCP, Munrocta
CCCP;

- Cexperapuara BLICIIC ot 10.07.1990r Ne 273/K-14-
440/11-41;

- Tlocranosnenwe Muntpyna CCCP ot 14.11.1991r
No78 MesxoTpacierble YKpPYITHEHHBIC HOPMaTHREI BPEMEHH
Ha paboTHI MO0 KOMIUIEKTOBAHHUIO U YUETYy KaapoB
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1. 2. O6cityKMBaOIIK TEPCOHAI

- CEKpeTaphb,
- BaxTep,

- pabounii M0 KOMIUJIEKCHOMY
00CITY/KUBAHUIO 3TAHUS,

- 1abopaHT
- yOOPIIHK CITyKeOHBIX
MOMEICHA A

paboTax 1o CaHUTAPHOMY COAEPIKAHUIO JOMOBJIAACHII.

- ITlocranornenue Muntpyna P® ot 23.07.1998 No 28
MerxkoTpacieBble THIIOBBIE HOPMBI BpeMEHH Ha paboThl JI0
CEPBHCHOMY IIEPCOHATBHBIX 3JIEKTPOHHO-BEIYHCIUTEIBHBIX
MalIHH OPraHU3aluOHHON TEXHHUKH H CONPOBOKICHHIO
IMPOrpaMMHEIX CPEJICTB;

- IIpuxa3s I'occrpost P® ot 09.12.1999 Ne 139

coaepiKaHueM H PEMOHT KHIIHITHOTO (1)0H,Ela;

- ITocranoenenune Komurera CCCP no Tpyny u
ColMaNIbHBIM Aorpocam ot 29.12090 Ne 409

OBITOBBIX MTOMEITEHUIA

- ITocranossienue Muntpyna P® ot 24.06.1996 Ne38 «O6
YTBEPIKJICHHH HOPM OOCITy)KMBaHUA 11 pab0o4mX, 3aHITHIX Ha

PexoMeHamus o HOPMUPOBAHUIO TPyJa pabOTHHKOB, 3aHATEIX

OO0 yTBEep>XKAEHUH HOPMAaTHBOB BpEMEHHU Ha YOOPKY CIYKEOHBIX U
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2. OtpacneBbie JOKHOCTH

2.1. Ilegaroruueckrie aOOTHUKH

Ilenaror
| JIOTIONHUTENEHOTO
oOpazoBaHus

IIpuxa3z MunoOprayku Poccum ot 22.12.2014 No 1601 «O
IPONOIKUTENFHOCTH pabodero BpemeHu (HOpPMax 4YacoB
IeJaroru4eckoi paboTel 3a cTaBKy 3apabOTHOM IJIaThI)
[E€Jarori4eckux pabOTHUKOB H O TMOPSOKE OIpeleeHHus
yuyeOHOM Harpysxku Mearoruyeckux pabOTHUKOB,
OrOBapHUBAaEMO# B TPYIOBOM JIOTOBOPEY,
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ITpunosxenue Ne 1

MeTtoiuka ornpeneneHuss HOpMbl YUCIEHHOCTH Ha OCHOBE TUIIOBLIX HOPM
BpeMeHU

Hopma 4Hc/IeHHOCTH Ha OCHOBE THIIOBBIX HOPM BPEMEHH OIIpEeNseTces Io GpopMmyJie:
Hu = (To/ ®©m) *Ku, raue
Hu - HOpMa YHCIICHHOCTH pabOTHHKOB ONpeAc/ieHHON KBanu(uKanuu, HeoOXOMUMBIX IS

BBINOJIHEHUSA PAbOT, MO KOTOPHIM OINpeie/IeHbI KOPMEI BPEMEHH;

@O11- nraHoBRI HOpMATUBHBIN (OHA Paboyero BpeMeH: OJHOI0 paGOTHHKA 3a IOl
Onpenernsercs Mo NPOH3BOICTBEHHOMY KalCHIAPIO Ha TeKyiwii rof. ITpu s3tom ¢om paboyero
BPEMEHH I10 NPOM3BOACTBEHHOMY KaIeHAApIO YMEHBIIAETCSA C YYETOM YCTAHOBIEHHOM
[POJOKUTEIEHOCTH OIIaYHBAEMEIX OTIYCKOB paOOTHHKA (KaK OCHOBHOTO, TaK M JOMOIHUTEIBHOTO)
1 COKpaIIEHHOU MPOJOJDKHTEIFHOCTH paboyero BpeMeH! 110 OTAEIEHEIM AODKHOCTAM CIIYIKAIHX
(mpodeccusim paboumx), a Tak’Ke B 3aBHCUMOCTH OT YCJIOBHH Tpyna;

Ku - xosdpdunment, yduThBarOmMi I[IaHUpyeMble HEBBIXOJAbl pPaGOTHUKOB BO BpeMs
HEOIUIAYMBAEMOT0 OTIIycKa, OOJIE3HHU T.11., ONIpeAeIsieMbIi o GopMmyiie:

Ku 1 + Bp (®cym * Ucp), rae

Bp - cymmapHoe Bpems, He oTpaboTaHHOE H3-3a HEBBIXOJOB paOOTHHKOB YUpeXKACHHs 3a
pacHEeTHBIN Mepuoa BPEMEHH;

@cyMm - mopmatuBHBIH (oHA pabodero BpeMEHHM OMHOTO pabOTHHMKA 3a PACYETHBIH TIEpHUON
BPEMEHH;

Yep - cpeaHECTHCOYHAs YHCISHHOCTh BCeX PaGOTHHUKOB yUpesKACHHUsS (BKIIOYas pabOTHHKOB,
3aHHMAIOIIHX JOJDKHOCTH CJIY’KAalllMX, IJId KOTOPBIX B XOZE TaHHOTO pacyera akTyalusHpyIoTCs
HOPMBI YHCJICHHOCTH) 3a PacHYeTHBIN NMepHoJl BpeMeHH (pacyeTHBIN MepHoj peKOMEHIyeTCs BEIOpaTh
HE MEHee JIBYX JIeT, PeIIeCTBYIOMHUX MECSILY IIPOBEACHHE PACYETA);

To - obmme 3aTparsl BpeMeHH 3a TOX 3a 00beM paboT, BHITOMHSAEMEIX paboTHUKAaMH, (Jachl)
OIIpENENAIOTCS 110 (hopMmyTe.

To=Z Tp *Kp.,rne

Tp - 3aTpaThl BpeMeHH Ha COOTBETCTBYIOUMH BHI paboT, 110 KOTOPHIM OIpEAeNeHEl HOPMEI
BPEMEHH;

CYMMHPYIOTCs 3Ha4YeHHus (110 BceM BUJIaM BBITIOJIHSIEMBIX paboT;

Kp - xoaddunuent, yaursisaromuii Tpy103aTpaThl Ha paboThl, HOCSIIME PA30BbIA XapakTep,
M0 KOTOPBIM HE OINPEEICHBI HOPMBI BDEMEHH.

3arpaTbl BpeMeHS Ha COOTBETCTBYIOUIMH BHIA HOPMHUPYEMBIX DPabOT pacCUMTHIBAIOTCS IO
dbopmyrne.

Tp =Z He* Oi, roe

Hg - TunoBast kopMa BpeMeHH Ha paboTy -TOro BHIa, Yackl,

- 00beM paboTHI 1-r0 BHIA,BEITIOIHAEMBI B TEUSHHE TOJIA.
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IIpunoxenue Ne 2

MCTO,[[I/IKB. onpeneiieHuda HOPpMEBI YHCIIEHHOCTH Ha OCHOBE THIIOBBIX HOPM

00CITy)KUBaHUSI

Onpenensercst pacyeTHAsE HOpMa BPEMEHH Ha 00CITy)KHBaHHMe OJHON €IMHUIIB 000py10BaHHS,
omHOTO paboyero MecTa, OAHOTO 0OCTYKMBAEMOT0 IPAKIaHUHA MO (PopMyTie:

Hpu =Tep/ Hob ,rxue. '

HpH - pacueTHas HOpMa BpeMeHU Ha OOCTyKMBaHHE OJHOM eAMHHUILI 00OpyIOBaHHS, OJHOTO
paboyero MecTa, OJHOTO OOCITY)KHBAEMOTO IPaKIAHHHA;

Hob6 - Tunoast HopMa 06CTyKHUBaHHUST;

TBp - pabouero BpeMeHH NI KOTOPOro ObLla paccYMTaHa HOpMa OOCTY)KMBAaHHS, Yachl,

Hopma 4ncIeHHOCTH Ha OCHOBE pacueTHLIX HOPM BpPEMEHH OIIpefeNseTcs 1o (hopMyJIe.

Hu =(To/®m)*Ku,rae

Hu - mopma umcrneHHOCTH pPabOTHUKOB OMpEAENeHHON KBamH(pUKaIUH, HEOOXOJIUMBIX IS
BBITONTHEHUS paboT,l10 KOTOPHIM OIIpe/ielieHbl HOPMBI 00CITy KHBAHUS;

®n - mIaHoBBIM HOPMATUBHBIA (oHA paboyero BpeMEHH OXHOTO pabOTHHKA 3a TOI.

Onpenensiercss MO TMPOM3BOJICTBEHHOMY KaleHAapio Ha Tekymuil rox. Ilpm stom donpa pabouero
BpEMEHM TI0 TIPOM3BOIACTBEHHOMY KalleHJapl0 YMEHBIIAeTCsl C YYe€TOM YCTAHOBJIEHHOM
MPOJOIDKUTENIFHOCTH OILIAYMBAEMBIX OTIIYCKOB pabOTHHKA (KAK OCHOBHOTO, TAK JAONOJIHUTEIBHOIO) U
COKpAILEHHOH NPOIO/DKHUTEIEHOCTH pabodero BpeMEHHM IO OTAENBHBIM CIyXamux (mpodeccusm
paboumx), a TaxKe B 3aBHCHMOCTH OT YCIIOBHii Tpy/a;

Ka - xoaddumueHT, ydUTHBAIOMWI IUIAHWHPYEMBIE HEBBIXOOB pPaOOTHKKOB BO BpEeMs
HEOITauMBaeMOro oTIrycka. GoJyie3Hu T.11., onpeessieMblii no Gpopmye:

Ku =1+Bp/ (Pcym * Yep),rae:

Bp - cymmapnoe Bpems, He OTpa0OTaHHOE H3-32 HEBEIXOJOB pPaOOTHHUKOB YUpeXKICHHS 3a
PacuYeTHBIH [IepHO BPEMEHH;

@cym - HOpMaTHBHEIH (oHI pabouero BpemMeHH OJHOTO pabOTHHKA 3a PacYeTHBIH MEPHOI
BPEMEHH,

Ycp - cpepHecnHCOYHasi YHCIEHHOCTHh BceX pabOTHHKOB ydpexkIeHHus (BKIrOYas pabOTHHKOB,
3aHHMAIOIMX JOJDKHOCTH CIIy/KalllMX, IS KOTOPBIX B XOJE€ JAHHOTO pacyeTa aKTyaTu3HpyoTCs
HOPMBI YHCJIEHHOCTH) 32 PacYeTHBINA NepHOA BpeMeHH (pacueTHBIH MepHOa PEKOMEHIYETCs BBIOUpaTh
HE MEHEE JBYX JIET, MPEAIIECTBYIOMUX MEeCsIly IIPOBEICHHUS pacyeTa);

To - oOurue 3arparbl BpeMeHH 3a roj Ha 00beM paboT, BHITONHAEMBIX paboTHHKaMH (Yachl),
omnpenensirores (o hopmyne
To=ZTp*Kp,rae
Tp - 3aTpaTel BpeMeHsa Ha COOTBETCTBYIOLIHI BUJI paboT, 10 KOTOPBLIM ONPEEIeHEI PacYeTHEIE HOPMEI
BPEMEHH; CYMMUPYIOTCS 3Ha4CHH (110 BCEM BHAAM BBITOTHAEMEIX padoT);

Kp - xoaddunuent, yduThBaromuii Tpynosarparsl Ha paboThl, HOCHIIME pa3oBBIM XapakrTep, IO
KOTOPEIM He OIpeiesIeHEl HOPMEI BpEMEHH.

3arparbl BpeMEHH Ha COOTBETCTBYIOLMH BUJ HOPMHPYEMBIX palOT pacCUMTBIBAIOTCH IO
dhopmyre.
Tp =ZHpu*Oi, raoe
Hps -pacdetrnas HopMa BpeMeHH Ha OQHOM €IWHUIIEI 000pyAOBaHUsA, OIHOTO paboyero Mecra, OJIHOIO
00CIy>KHBaeMOro IpaklaHiHa ,49achl;
0i - o6beM paboTh! i-ro Buja, BEIIOIHIEMBIH B T€YCHHUE roa.
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MeTtoauka onpeaeiaeHusi HOpMbl OOCITYKUBaHUs

Ha OCHOBE THTIOBBIX HOPM BpPEMEHHU
Hopwma o6cnyxnBanms Ha OCHOBE THIIOBBEIX HOPM BPEMEHH ONpejessgercs no popmyiie.

Ho6p= ®ps/ Hs. rae:
Ho6p - Hopma obGcmyKuBaHus;

O®pe - ¢oug pabodyero BpeMeHH 3a MEPHOJ, AN KOTOPOTO ONpENENseTcs HOpMa OD0CIy:KHBaHHSA
(cmena, Henesist, Mecsiy B JIp.);

Hg - Tumiorast HOpMa BpEMEHH, YacCHI.
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